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BCTYII

Ilporpama BHBYeHHs HaBuYaiabHOI aucuumiainm «Opravizamis npaumi
MeHeIKepa» CKiIajeHa BianoBinHo mo CtaHmapTy BUINOT OCBiTH YKpaind (mam —
Cranpapr) nepuoro (6akamaBpchkoro) piBHA ranysi 3Hanb 07 «YmpaBniHHs Ta
aaMiHICTpyBaHHs» crenianbHocTi 073 «MeHeIKMEeHT.

Onuc HaByaibHOI AucUMIIIiHK (aHOTauWis). /l[aHa HaBUadbHA TUCITUILTIHA
«Opranizanis Tpari MeHe/[DKepa» — OJHA 3 HAWBAXIMBILIMX Yy IiIrOTOBII
npodecionaniB. OOcsr, 3MiCT 1 MOCTIOBHICTh BHUKJIAAY HAaBYAJILHOI'O MaTepiany
MaroTh BIAIIOBIIATH PIBHIO MiITOTOBKH, OakaHHSM, cCriemiaiizaiii CTyaeHTiB. Y
npolieci BUBYEHHSI TUCLMIUIHMA CTYJEHTaM MOTPIOHO O3HAHOMHTHCS 3 TaKHUMHU
METOJMKAMU: OLIHIOBAHHS >KUTTEBUX CHTYyaIill 1 CBOTX MOMXJIMBOCTEH; KOpeKLil
KUTTEBUX ILUJIeH 1 MOCHIZOBHOCTI 1X JOCSTHEHHS; TUIAHYBaHHS JKUTTS; TeXHIKU
caMmooprasisauii, camoperyssauii, camoynpasiainHa. OcHoBHI (opmu 3aBjaHb 13
JUCIMIUIIHA — JIeKIil, CeMiHapH, TPYIIOBi 3aHATTS, TPEHIHTH, PI3HOMAHITHI 1rpH,
caMOCTiHHe ompalfoBaHHs MaTepiamy. s cTyAeHTIB 3a04HOi (POPMH HaBUaHHS
3allpONIOHOBAHO Kypc NeKUii 3 aucuururiau «Opranizamis mpari MeHemKepa», y
SKOMY PO3KPUTO HAWCKIAAHINI MWUTaHHS, JlaHO peKoMeHjalil wmono Ii
CaMOCTIHHOTO BUBYECHHSI.

XapakTepucTHKa HaBYaIbHOI
["any3p 3HaHb, HANIPSAM A —
HaiimMeHyBaHHS MOKA3HUKIB MiJTOTOBKH, OCBITHIH
, JienHa popma | 3aouHa popma
piBEeHb
HABYAHHSI HABYAHHS
I'amy3b 3Haub 07
Kinbkicrs kpeguris — 4 «YIIPABJIIHHS TA Buoipkosa
AJIMIHICTPYBAHHS»
Pozpginis — 2 Pix miroroBku
3MicTOBHX po3/tiiiB — 2 1-i | 1-i
Cemectp
CnenianbHicTh: 2-i | 2-i
3arajpHa KUVIBKICTE F'OJJHH 073 «MeHeHKMEHT Jlexmil
-90 32 roa. | 4 roa.
IIpakTHuHI
16 roa. l 2 rop.
TuxHeBe HaBaHTAKEHHS: Ocnitniii DiBeHs Camocriiina pobota
Bi 3
ayIUTOPHUX — 2 a i (6 P ) 58 roa. | 84 ron.
i epinii (OakamaBpChbKUi 3
caMOCTIHHOI podotu p - P ‘BHH KOHTPOJIIO. -
CTYJICHTA — 3 P 3AJ1K | 3aJI1K

IIpeamMeToM BHBUYEHHS HaBYAIbHOI JUCLMIUIIHU € pOPMYBaHHS Y MalOyTHIX
MEHEKepiB yMiHb OpraHi30ByBaTH OCOOUCTY TpalI0 Ta MPALIo IiAJICTIHX,
CKJIaJlaTH OCHOBHI BHJIM YIIPABIIHCHKOI JTOKyMEHTAllil; Ilepeaya 3HaHb, HABUIOK,
HeobxiqHux st podeciitHoi AisnbHocTi daxiBuiB y cdepi ynpapiiHHs. BUBUCHHS
auciuIuing «OpraHisamis npaii MeHeKepa» € 3araibHi 3aKOHOMIPHOCTI Ta
MeTOIM Opranizanii ymnpaBliHCBKOI poOOTH Ta Ipouecy pyxXy noxymenTis. Ilin
oprasizariero mparli MeHe/pKepa, TEXHIKOI0 0coOKMCToi podoTH PO3YMIIOTb, B IIEPIILY



qepry, opsiJI0K, IpaBuIIa ci1ykK00Boi MOBEIIHKY B arlapati yIIpaBIliHHS, CIIPSIMOBaHi

Ha BUKOHAHHS MOTOYHHX Ta MEPCHEKTUBHUX 3aBJlaHb MEHEIKEPAMU Ta 1HIIUMU
NpaliBHUKAMK BiAMOBIHO N0 AIIOYMX TOCAIOBUX IHCTPYKIH Ta MOJOKEHb Ipo
CTPYKTypHI miaposainu. Oprauisanis npaii MeHe[pkepa B amapari yIpaBJliHH
IPYHTY€ETBCSI HA PO3POOLI KOMIUTEKCY PEeriaMeHTIB, SKi BU3HAYAIOTH MicLie i POJIb
KOKHOI'O CTPYKTYPHOI'O IiIPO3/1lly arnapaTy yIpaBIiHHS i KOXHOIO NpaliBHUKA B
CHCTEMI YNPaBIiHHS, MOPSIOK B3a€MO3B’ I3KiB Mi’K HMMH, HOPMH B3a€MOBIiIHOCHH
yCepeanHi anapaTy ynpaslliHHs, pOPMHU BIUIUBY Ha AisSUTBHICTE 06’ €KTa yIIPaBIiHHS,
CIIOCOOM KOHTAKTIB 3 HABKOJIUIIIHIM CEPEeIOBHIIE.

MixkaucnuniinapHi 38’ a3ku: aucuuriina «Oprasizanis npaii MeHemKepa»
MOB’s13aHa 3 yciMa MUCHHUIDTIHAMH, SKi XapaKTepHU3YIOTh 00’€KT ymIpaBiiHHS ado
OKpeMi (YHKLIiI (IOpUAMYHUMH, €KOHOMIYHMMH Ta OOJIKOBUMH, MapKETHHIOM,
TOLLIO).

1. META TA 3ABJAHHSI HABUAJIbHOI JUCIMILIIHA

1.1. MeTorw BHUKIaIaHHA HaBYaJIbHOI JIUCHMILIIHK «Opranizamis mpaui
MeHeKepa» € (hopMyBaHHS y MaiOyTHIX MeHeKepiB YMiHb OpPraHi30ByBaTH CBOIO
poboTy Ta pobOTY, CKITaJaTH OCHOBHI BU/IM YIIPABIiHCHKOI TOKYMEHTAIIi1, Iepeaaya
3HaHb Ta PO3BUTOK HABUYOK, HEOOXITHUX IJIs MPOQeCiiHHOT NisTTbHOCTI MEHEeKEpiB
B YMOBaX PHHKOBHMX BiJ[HOCHH, €JIeMEHTAMU SIKOi € TIpPaBOBi, TEXHOJOTIYHI,
OprasizaliiiHO-TeXHIYHI Ta HaB4YaJIbHO-METOUYHI CKJIAI0BI1, a TAK0XkK (POpMyBaHHS
Y CTYJEHTIB HEOOXIIHUX TEOPETHYHUX 3HAHb Ta MPAKTUYHUX HABUUOK 3 MHUTaHb
YIIPaBTiHHS OpraHi3alli€ero.

1.2. OCHOBHMMH 3aBIAHHSIMH BUBYEHHS AMCIUIUIIHM «Opranizamis mpari
MeHeJDKepay €: HabyTTSA TEOPETHUHHMX 3HaHb Ta IMiJrOTOBKA BUCOKOKBAJIi (iKOBaHUX
MEHeJDKepiB, sSKi BOJOMIIOTH HAyKOBO OOIPYHTOBAaHMMH MeETOJAaMM OpraHizamii
yIPaBIiHCHKOI TIpalli, 0 BU3HAYAE BHPIIIEHHS TaKUX 3aBJaHb:

- Oprasisailis yrpaBIiHCBKOI IIpalli MeHeDKEePIiB Pi3HUX PiBHIB yIpaBIliHHA Ta
(dhopmyBaHHS 11 CKJIAJJOBUX;

-3aCTOCYBaHHsS CyYacHUX TPUHIIUIIB Ta HANpsMiB HayKoBOi opraHisamii
nparui;

- BUKOPHCTaHHS Yacy K pecypcey;

- oprasizaitis npoiecy JOKyMEeHTYBaHHs B YIIPaBJIiHHI;

- IJIaHYBaHHs Ta opraHizarii ocoOucToi pobOTH MEHEKEPa;

- oprasizaiiisi po6o4oro MicIs MEHeIKepa,

- 3aCTOCOBYBAHHSI TEXHOJIOTII POGOTH 3 TEKCTOBHUMH MaTepialaMu;

- oprasisailis Ta poBeIcHHS Hapas i 300piB;

- 37i/iCHEHHS TTIATOTOBKH Ta IIPOBEICHHS JILTOBHX 3y CTpiuel, IeperoBopis;

- yIIpaBJIiHHS MOTOKOM BiJIBiTyBadiB;

- panioHai3amis TeneGOHHUX KOHTAKTIB;

- BUKOPHCTAHHS TeXHIYHHX 3ac00iB yIpaBIliHHS;



- CKIaJjaHHgd Ta O(OpMIIEHHS MOKYMEHTIB (OpraHi3aliiHo-po3MmopsadyuX, 3
0c000BOTO CKITAJY, 3 FOCIOAAPCHKOI Ta 30BHIIIHBOEKOHOMIUHOT AiSIBHOCTI );

- (pOpMyBaHHSI IIOTOKIB JOKYMEHTIB, Oprasizaiis HOPSAKY MPOXOMKEHHS i
BUKOHAHHSI TOKYMEHTIB,

- OTPMMAaHHS 3HaHb [P0 HOBITHI TEXHOJIOT1H OpraHi3aiii mpari B MEHEIPKMEHTI;

- aHaJll3 CY4YacHOTO CTaHy Ta TEeHJEHLIi PO3BUTKY HOBITHIX TEXHOJIOTIH B
MEHEKMEHTI;

- OpraHizallii Ta TIPOBEJEHHs YINPAaBJIIHCHKOI MiSJIBHOCTI HAa OYyIb-IKOMY
00’ €eKTI;

- oprasizauis iH(popMarliiiHoro o0CIyroByBaHHS OpraHiB YIIPaBIiHHSA OYyIb-
SIKOTO PiBHSI;

- (opmyBaHHs 0a3u Mozenel UPUHHATTS  YNPABIIHCBKUX  pillleHb
MEHE/KEPOM Ta BHECEHHs POTIO3HUIIiT PO J0AAaTKOBI 3aX0/11 OE3MMEKH yUaCHHKIB
MANTPHEMHHUIBKOT TisITEHOCTI.

1.3. KomnerenTHocTi Ta pe3yibTaTH HABYAHHS, GOPMYBAHHIO AKUX CIIPUSE
OUCHMIUIIHA (B3a€MO3B’SI30K 3 HOPMATHBHHM 3MICTOM MIiJTOTOBKH 3100yBadiB
BUIIIOI OCBITH, CQOPMYJILOBAHUM Yy TepMiHaX pe3ysibTaTiB HaBuaHHs y CtaHaapTi).

3riiHo 3 BUMOTaMH CTaHAApPTY MHCLHUIUIIHA 3abe3nedye HaOyTTsS CTyIdeHTaMH
KOMnemeHmHocmeii:

31aTHICT PO3B’sI3yBaTH CKJIa[HI CEIiali30BaHi 3aja4i Ta NpakTHYHi
Inmezpansvhna npoOIeMH, AKi XapaKTepH3YIOThCS KOMIUIEKCHICTIO I HEBH3HAUEHICTIO
Komnemenmuicms | yMOB, Y cepi MeHepKkMeHTY a0 y mpolieci HaB4aHHS, 110 nepeadadae
3aCTOCYBAHHS TEOPii Ta METOJIIB COIAJIbHUX Ta MMOBEJ[IHKOBUX HaYK.
3K 4. 3aaTHicTh 3aCTOCOBYBATH 3HAHHS Y NMPAKTHYHUX CHTYaLlisIX.
Sacanoni 3K 5. '3HaHH'ﬂ Ta pq3yMiHHﬂ npeaMeTHol obslacti Ta pPO3yMiHHA
. | mpodeciiiHol MsIBHOCTI.
KOMRnemeHmHocHmi . . .
3K 6. 3marHicTh CHUIKyBaTHCA [AEP)KaBHOI MOBOK SK YCHO, Tak 1
THCHMOBO.
Cneuianoni CK 6. 30aTHICTE QiSTH COLIANBHO BITOBIIATLHO 1 CBIIOMO.
(paxosi, CK 9. 3parmicTe mpamioBaTH B KOMaHJi Ta HaJlaroKyBaTH
npeomemHi) MIKOCOOMCTICHY B3a€MO/IIIO TIPH BUPIIIEeHHI NpodeciiHuX 3aB/1aHb.
KoMnemeHmHOCHI

JleTanizallis KoMIeTeHTHOCTEH BimmosigHo ao aeckpunrtopis HPK y dopmi
«MaTpulli KOMIIETEeHTHOCTEI.

MaTpHisi KOMIIETEHTHOCTEH

ABTOHOMIf TA

XapaKTEPH3YHThCA
KOMIIJIEKCHICTIO i
HEBU3HAUEHICTIO YMOB, ¥
cepi menemxMenty abo
y Mpoleci HaB4aHHs, 110

OCMHCIICHHS
Teopiil, IPHHUMNIB,
METOMIB i NOHATEL Y
cthepi npodeciiinot

maiicTepHicTb Ta
iHHOBALIHHICTE Ha
piBHi, HeoOXigHOMY
JUIS pO3B’ A3aHHA
CKITaTHHX

npodieMm, pileHb,
BJIACHOTO JIOCBIY
Ta apryMmeHTauii

Ne KomnerentHicTh 3HaHHA YMiHHA / HABHYKH KomyHikauis K il ooy
IHTerpajbHa KOMIETEHTHICTH
1. 3/1aTHICTh PO3B’A3yBATH KOHIIENTYalbHi nornubieHi JOHECEHHS 10 ynpaBiHHA
CKNIaJHi crelianizoBani HayKOBi Ta KOTHITHBHI Ta ¢axiBuis i CKIIaTHOI0
3a/1a4i Ta NpaKTHUHI NpakTHYHI 3HAHHS, NPaKTHYHI HedaxiBiin TexHiYHO10 abo
npo0OneMu, ski KPUTHYHE YMiHHS/HABUYKH, iHopmauii, inek, npodeciiinoio

JUANBLHICTIO UM
[POEKTaMH;

CTPOMOKHICTD
HECTH




nepenbayae 3acToCyBaHHs
TCOpiii Ta MCTOAIB
COlliaJIbHHX Ta
MOBEIHKOBAX HAYK.

nisnsHoCTI Ta/abo
HaB4aHHA

crieniantizoBaHux
Jaja4 i [IPAKTHYHHX
npobiem y ciepi
npodeciiinoi
nisneHocTi abo
HABYaHHA

36ip, iHTepnpeTaitis
Ta 3acTOCYBAHHA
JAHHX;

CIJIKYBaHHA 3

npodeciiinnx

[UTaHb, ¥ T.4.
{HO3EMHOIO MOBOIO,
YCHO Ta MTHCEMOBO

BIUOBIIA/ILHICTE 32
BHPOO/ICHHA Ta
YXBaJICHHA pillleHb
Y
Hencpenﬁaﬂyaa}mx
poGouux Ta/abo
HaByaJlIbHUX
KOHTCKCTax;

(dopmyBanHs

CyJUKEHB, 1110

BPAXOBYIOTh
coliabHi, HAayKOBI
Ta CTHYHI ACMEKTH;

opratizauis ta
KePiBHUILITBO
npodeciiinum
PO3BUTKOM 0Ci0 Ta

rpym;
3/1aTHICTh
NPOIOBKYBATH
HaBYAHHS 13
3HAYHHM CTYTIEHEM
aBTOHOMI
3araqbHi KOMNETEHTHOCTI
2. | 3npaTHicTh 3aCTOCOBYRATH KOHIIENTYalbHi nornubneni NOHECEHHA 110 YTIpaBJiHHA
3HAHHS Y MPAKTHYHHX HayKoBi Ta KOTHITHBHI T Gaxisuis i CKITAJTHOIO
CHTYaLisfX. NpaKTHYHI 3HAHHS, NpaKkTHUHI nedaxisuis TeXHIYHO abo
KPHTHYHE YMIHHS/HABHYKH, iH(popmauit, ine, npodeciiinoro
3HaHHS Ta PO3YMiHHS OCMHCIIEHHS MaicTepHicTh Ta npobnem, pillieHb, JSUIBHICTIO YH
npeamerHoi obnacti Ta TEOpii, NpUHUKMIIB, | iHHOBaUifiHiCTL HA BIIACHOT'O JI0CBiLy MPOEKTaMH;
po3yMiHHs npodeciiHol METO/IIB i MOHATL Y | piBHI, HeoOXimHOMY Ta aprymeHrauii
NifNBHOCTI. cepi npodeciitnol 118 O3B’ A3AHHA CIIPOMOXKHICTD
nisneHOCTI Ta/abo CKIATHUX 30ip, iHTepnperaitis HECTH
3parHicTh CriakyBaTues HABYAHHSI crenianizoBaHux Ta 3aCTOCYBAHHA | BiANOBIANBHICTH 32
JIEPIKABHOK MOBOIO K 3a71a4 i MPaKTHYHHX JIAHNX BUpOOIEHHS Ta
YCHO, TaK | MHCBMOBO. npotiiem y cepi YXBaJCHHA pillleHb
npodeciiinoi CITiJIKYBAHHS 3 y
HisnbHOCTI ab0 npodeciitnux Henepea0ayyBaHUX
HaBYaHHSA MHUTaHb, Y T.4. poGounx Ta/aGo
iHO3EMHOIO MOBOIO, HaBYalIbHUX
YCHO Ta MHCEMOBO KOHTEKCTaX;
(hopmyBaHHs
CYIXKEHb, 110
BPaxoOBYIOTh
coliaiksHi, HAYKOBi
T4 €THYHI ACMEeKTH;
oprauizaiis Ta
KepiBHHITBO
npodeciitnum
PO3BHTKOM 0cif Ta
rpyn;
3IaTHICTh
TIPOJIOBIKYBATH
HaBYaHH i3
3HAYHHM CTYTICHEM
ABTOHOMi
CreniajbHi (paxosi, npeaMeTHi) KOMIETEHTHOCTI
3. 31aTHICTE AisTH KOHIIENTYanbHi nornuGnexi JIOHECCHHS JI0 VIIPaBIiHHSA
cOlianBHO BiANOBiAANBHO HayKkoBi Ta KOTHITHBHI Ta (axipuin i CIJIATHOKO
i cizomo. [PAKTHYHI 3HAHHA, npaKTH4Hi nedaxipuig TexHiuHOW abo
KPUTHUHE YMiHHSA/HABHYKH, indopmanii, ine, npodeciiiHow
3jarHicTh NpanioBaTH B OCMHMC/ICHHS MaiCTepHICTEL Ta npoGiieM, pilleHs, JUSIBHICTIO YK
KOoMaHJli Ta Teopiil, npMHLMNiB, | iHHOBaUiHHICTL HA BJIACHOTO JIOCBINY NPOEKTAMH;
HAJIAr0JUKY BATH METOJiB i MOHATE Y | piBHi, HeoOXiaHOMY Ta aprymeHraiii




MixocoOHCTICHY
B3AEMO/LiI0 NpH

BHpimenHi npodecifinux

3aB/1aHb.

cthepi npodeciiinoi
JifnbHOCT] Ta/a00
HABYAHHS

JUIs PO3B’ sI3aHHA
CKITaIHUX
crelianizoBaHux
3a/1a4 i NpaKTHYHUX
npobnem y ctepi
npodpeciitnoi
JUstIbHOCTI abo
HABYAHHSA

30ip, HTEpIpETALd
Td 3aCTOCYBAHHA
JIAHHUX,

CIiNKyBaHHS 3

npodeciiiuux

MUTaHb, y T.4.
{HO3EMHOK0 MOROIO,
YCHO Ta [HCBMOBO

CIPOMOKHICTD
HECTH
BIAMOBIANBHICTE 32
BUpOOIEHHS Ta
YXBaJICHHS pillleHb
y
Henepe6auyBaHux
pobouux Ta/abo
HABYAILHHX
KOHTEKCTaxX;

(dopmyBanus

CYIKEHb, 110

BPaxoBYIOTh
COlliaNbHI, HAYKOBI
Ta €THYHI ACMEKTH;

oprasizaiis ta
KePIBHUIITBO
npodeciiinum
PO3BHUTKOM 0cif Ta
rpym;

3/14THICTh
MPOJIOBKYBATH
HaBYaHHA i3
3HAYHHM CTYIICHEM
ABTOHOMIT

InTerpaTuBHi KiHUeBI MporpaMHi pe3yJbTaTH HABYaHHA, (OPMYBAHHIO
SIKHX CIIPUSI€ HABYAJIbHA THCHHILTIHA:

IIPH 13. CninkyBaTuch B ycHilf Ta MHUCHMOBIH (opMi AepikaBHOIO Ta
Hpozpamni 1HO3EMHOIO0 MOBaMH.
pe3yiomamu [IPH 16. JleMoHCTpyBaTH HABHYKH CaMOCTIHHOT poOOTH, T'HY4YKOTO
HABYAHHA MUCIICHHS, BiIKPUTOCTI [0 HOBHX 3HaHb, OYTH KpPHTHYHHM 1
CaMOKPHTHYHUM.

Pe3yibTaTH HABYAHHA:

[Ticist onanyBaHHS JUCIMIUTIHU CTYZI€HT IOBUHEH

3HATH:

— OCHOBHI IEPCIEKTHBHI HANPSIMKHA PO3BUTKY TEXHOJIOTIH opraizalii mpari
MEHEeKepa,;

— ¢yHKUiOHATbHI 0COBIMBOCTI, TlepeBaru, HENONIKH PI3HHX TeXHOJOTIH
oprasizauii mparii MeHeKepa;

— HOBI TE€XHOJIOTT MiATPUMKH YIIPaBITIHCHKUX PIlLIEHB;

— MOHSTTS OpraHisallii, Hojily Ta Kooreparlil Ipalli B arapaTi ynpaBJiHHS;

— METOAM OLIHKA eKOHOMiuHOi e(eKTMBHOCTI pO3poOKH Ta opraHizanii
poGouoro micls B arapari ynpasiiHHs Ha 6a3i Bukopuctants APM;

yMiTH:

— BUKOHATH aHaN3 OOUYMCIIOBANBHUX 3acobiB opramizauii abo ¢ipmu,
OpraHi3alil TEeXHOJOriYHOro IMpolecy 30MpaHHs, Hepejiadi Ta OIpAIfOBAHHSA
iHpopMmarii abo TexHosorii cTBopeHHs iH(opMariitaux Tpoaykris APM Ta ix
Bi/IMOBiIHOCTI PO3B’A3yBaHKUM MEPCIIEKTHBHUM Oi3HEC-3aBIaHHIM oprasizarii;



— pO3pobKTH MPOEKT ix MozepHizanii (PyHKIiOHATPHUX Ta 3abe3Mneuyrounx
CIIEMEHTIB);

— 3J1HCHIOBaTH BUOIp Ta BNPOBAJUKEHHS iHGOPMALIMHUX TEXHOJOTIH, fKi
3a0e3meuyroTh  3HAa4yHe IIABHIIEHHS [POJAYKTUBHOCTI Ta  NpPUOYTKOBOCTI
BHUPOOHHMYO0-TOCTIONAPCHKOT AiSUIBHOCTI, KOHKYPEHTOCTIPOMOXKHOCTI OpraHizarii.

2. IHOOPMAIIMHUN OBCST HABYAJIBLHOI JUCLUILIIHA

Ha BuBYeHHS HaB4aibHOI aucuuIuIiHd «OpraHizamis mpaii MeHemKepay»
BimBoauThest 90 rogunum 3 kpeautu €EKTC.

3MICTOBHUI1 PO3JLI 1
TEOPETHKO-METOJIOJIOI'TYHI 3ACOBHU ITPALI MEHE/[JKEPA

Tema 1. OcHOBHI MO/I0KEHHS.

[lonsaTTs opranizarmii mparli, HisSUTBHOCTI, COILiallbHI W €KOHOMIYHI acIeKTH
npartti. CTpykTypa cycrinbHol mpaiii, 1 cyrnepeuHocti. @yHKLUIT CycHiabHOT mparti.
3micr, xapakrep 1 ¢opmu npaiii. [Ipamg Sk ofHA 3 TOJOBHHX IIJACHCTEM CHUCTEMH
CYCITITBCTBA, MPOIEeC AOLIbHOI AisapHOCT] Joguau. LlinHicts mparti. [ToHSTTs
opranizamii. A. boriaHos, ioro Teopis opranizauii. IIporec, 110 opraHi3yoTs i
neszopra”izytotb.  Opranizamis gk  GYHKUiS — YOPaBIiHCHKOI  JiSJIBHOCTI.
KurtrenisneHicTs 1 AiAnbHICTE JroAuHH. OcobmmBocTti misutbHOCTI. CTpyKTypa
nisiibHocTi. CHCTeMHe KOHCTpyIOBaHHA y cdepl JisulbHOCTI.  3arajbHa
xapakrepuctuka JAisuibHocTi. Konueniii Teopii aisuibHOcTi. Bepcii MoBH Teopii
HisuTbHOCTI. MOBa cXeMaTHYHUX 300pakeHb K MOBa MPO(peciHHUX KepiBHUKIB.

Tema 2. 3aK0oHH, NPUHIUNM TA METOJAH OpraHizauii npaui MeHexKepa.

3akonu oprasizauii ympasiiHHs mparero MeHemkepa. OCHOBHI KaTeropii
Teopii opraHizallii mparii Ta iX B3a€M03B’30K. [ [oHATTS 3aK0HY, IPUHIIUITY, METOY .
3aranbHi 3aKOHM YIPaBIiHHA: LiJIENOKIaaHHs, Pi3HOMAHITHOCTI, pyxy (3MiHM),
3BOPOTHOTO 3B’SI3KY, TApMOHIi, 3pOCTaHHsI €HTPOIii Ta 1H. 3aKOHHM, 110 “KEpPYyIOTh
TIOMMHOIO”: €AHOCTI 610JOTIUHOr0 Ta COLIATBLHOIO B JIIOIHHI; €IHOCTI CBI1IOMOTO Ta
HECBIJOMOT'0 B TIOBEIIHLI JIFOJWHHU, IOCIIJOBHOCTI PO3BUTKY; BiJIHOCHOCTI
TOBEIHKH; KyMYJISTHBHOTO BIUIHBY 30BHILIIHIX YMHHHUKIB; iHEPTHOCTI JIOJACBKHX
cucteM (IHEpTHOCTI, yCTaHOBKM, JIOMIHAHTH); 3B’S3Ky i3 30BHIIIHIM CEPEIOBHIIEM
(ypiBHOBaXKyBaHHs, BiJMOBIIHOCTI BUMOTaM CepelIoBHUINA, aianTallii); couiaabHo-
IICUXOJIOTIuHi (BM3HAYANBHA PONIb TPAAMILH 1 3BUUAIB, BIJIMB COLIaIbHUX HOPM,
BILUTMB IPYNM PUHrenbMaHa, €TAJOHHOI IPYIH); OIOPY HENOBa3i; HEraTMBHOI il
HaJMipHOI pernameHTarii; Giorncuxiuni 3akoHH (peEeKTOPHOTO Bif0OpaXKeHHS
XapakTepy HisSUIBHOCTI, €KOHOMII CHII, IO BHUIIEPEIDKAE Bi0OpaXKeHHsI [iiCHOCTI,
O4YiKyBAaHOTO KOPHCHOTO e(eKTy, BIUIMBY €MOI(Hf, BOJBOBOI JIETEPMIHALII
NMOBEIHKKA JIOAUHK). 3aKoHH, WO MifoTh y cdepi opramizamii ympaBJIiHHS:
HeJiHIHHOCTI ~ yNpaBNiHHA  OpraHi3alifHUMH  CHCTeMaMM;  3aJIeXKHOCTI



oprasizaiifHux (Gop™m yNpaBIiHHS Bil CTPYKTYpH OpraHisailii, marepiajibHO-
TEXHIYHOI 023 W yMOB YNpaBIIHHS, €IHOCTI OpraHi3amifHO-METOLONOrTYHMX
OCHOB Ha BCIX PIBHSAX iepapxil ympaBiiHHs; 30epeXeHHs NpPONOpLildHOCTI
OITMMaJIbHOI CHIBBIZIHOCHOCTI BCiX €JIEMEHTIB CHCTEMH YIpaBIiHHS, CyMiCHOCTI
CHCTEM YIPABIIiHHA CYMIAPSAJHUX OpTraHi3alliil i THX, 10 B3a€MOJIIOTh; MOJLIY
npaui, 3MiHM Tpalli, iHTerpauii, romeocTasy Ta iH. 3MiCT 3aKOHIB ynpaBiiHHS i
MEXaHi3M iX MposBY.

[IpuHuunu Ta MeToM oprasizauii npaii MmeHeKepa. IIOHSTTS Ipo IPUHIKUITH
YTIpaBIliHHSA, X eBotowis. [I[pUuHIUTH K BUMOTH 00’ €KTHBHUX 3aKOHIB yIIpaBJIiHHS,
npaBujia 1X NOTPMMAHHS B NpakTH4UHIA AisuibHOCTI. Kiacudikariiiss npHHIUIIB i
METOZIB Tpali. 3arajbHa XapaKTEpPUCTHKA TPHHIMINB Opraizaiii mparii.
OnTonoriyHui (B3a€MO3B 30K 13 CYTHICTIO, 3aKOHOMIPHOCTSMH, NPHPOJIOI0),
THOCEOJIOTIUHUH (B3a€MO3B 530K i3 JIOTIKOW Ta CTPYKTYpOH IX HayKOBOI
1HTeprpeTalii), METONONOTIYHKI (POIb MPUHIUIIB Y TEOPETHUHIN 1 MpakTHYHIH
JISUIBHOCT JIFOJUHK) acTeKTH MPoOJIieMU MPHHIUIIB yrpasiiHHs. O0’€KTHBHICTb
NPUPOAN Ta 3MICTY IPHHLUHUINB 1 Cy0 €KTHUBHICTH (GopMH X 3aKpilUIeHHS Y
CBIIOMOCTI sIK THOCEOJIONIYHUH 1 MeTomosoriyHmii “cexkper”  COLialbHOIO
ynpasniHHs. Krnacudikauis OpuHIUIIB yIpaBIiHHS (caMOYIIpaBliHHs). 3araibHi,
YaCTKOBI, OpraHizaliifHO-TexHoJOriyHI mpuHIMNH. HaykoBe ympaninHs 3a .
Ternopom: HopMyBaHHs (OyIb-sIKy IpaIl0o MOKHA CTPYKTYPyBaTH W BHUMIPSTH),
JIOCIIKEHHS CIIBBITHOILIEHHS Yacy Ta 3aBAaHHA (pe3yiIbTaT Ma€ OyTH DOCATHYTHI
0 TIEBHOTO 4Yacy, a Hi — TO BHHAropoga 3a pe3yJbTaT OyJe MEeHIIO0),
cucTeMaTHUHUI 001p 1 HaBYaHHs KaapiB (KOXKHA OpraHizallis, 110 MparHe ycIixy,
TIOCTITHO BIOCKOHAITIOE TIEPCOHAN ), TPOIIOBI CTUMYJIM (BUHAropoja 3a KiHLIeBHUH
pe3yJnibTart, a He 3a poboty). [Ipunimnu ynpasainas 3a A. @aiionem: moin npat,
MOBHOBA)XEHHS Ta BIiANOBINANBHICT, JAUCIMIUIIHA, €IHHOHAYAIBHICTh, E€THICTDH
HanpsMy, HiANOPSIIKOBAaHICTE OCOOMCTHX IHTEpECiB 3arajlbHUM, BHHAropoja
TepcoHally, IIeHTpallizallisi, CKalspHa MeTa, [OpSN0K, CIpPaBeIJIHMBICTS,
cTabinbHicTh pobouoro Miciisd, iHimiaTHBa, KopropaTuBHUH 1ayX. OCHOBHI
NPUHLIKNK, SKi OepyThb OO yBard B Cy4acHOMY YIpaB/liHHI BHPOOHHMIITBOM:
ONTHMAJIBHOTO CITOJIyYEeHHS; [IEHTpaTi3allii Ta AeleHTpallizalil; e JMHOHAYalbHOCTI;
KOJIEriaNbHOCTI; MO€AHAHHS TpaB, OOOB’SI3KIB 1 BiANOBINANBHOCTI; €IHOCTI
KOMaH/{;, IeMoKparuszaiii ympasinidHg. [IpyHUMOM epXKaBHOTO YIpaBJIiHHSL
3arajJbHOCUCTEMHUX (00 €KTHBHOCTI, IEMOKpPAaTU3MY, IIPaBOBOI BIIOPSKOBAHOCTI,
3aKOHHOCTI, TOAiNy Biamd, Qemepanizmy, MyONiYHOCTI), CTPYKTYpPHO-LIILOBUX
(ITOrOKEHOCTi, B3a€MOJIONIOBHIOBAHOCTI, IMIAMOPSAKYBaHHS OCOOHCTHX LiJIeH
3arajibHUM, MOCJIZOBHOCTI B pyci, momaimy Imineidl 3a (QyHKLISAIMH), CTPYKTYpHO-
gyHKIioHanBHUX  (nudepenuianii Ta  QikcyBaHHS  (QYHKIIH, NO€JHAHHI
OJIHOTIOPSAAKOBUX (DYHKIIH B OJHOMY OpraHi, KOHIEHTpauii 3micTy QyHKmii Ta
BIJNOBIHUX pecypciB, KoMOiHyBaHHs (YHKIIH 1 BHKIIOUEHHS .yOJFOBaHHS,
JOCTATHOCTI, Pi3HOMAHITHOCT 3a KiNBKICTIO Ta 3MiCTOM IPaB i BiMOBiIaNBHOCTI, &
TAKOX BIiAMOBIAHOCTI KepiBHOI Ta KepoBaHOI MiAcCHCTeM), CTPYKTYypHO-
opraHizalifiHux (eJHOCTI CHCTeMH BIaJH, Pi3HOMaHITHOCTi OpraHizaliiHKuX
38’s3KiB, TMOEOHAHHS  KOJEriaJbHOCTI Ta  €IMHOHAYAJIBHOCTI, JIHIHAHO-
(QYHKLIOHAIBEHOTO MANOPSAKYBaHHS), CTPYKTYPHO-IPOLECyalbHi (BiANOBiAHOCTI
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MEXaHi3My YIpPaBJiHHSA JepXkaBHOI BIaJd Ta MEXaHi3My CaMOBpSLyBaHHS,

KOHKpeTH3alil BIANOBIIATBHOCTI 3a pe3yNbTAT, CTMMYIIOBAHHS MISUIBHOCTI).
Meroau opranizanii ynpaBIiHCHKOI Mpari MeHeIKepa, METOIM IIpalli, METOAH
yIpaBJiHHA (CaMOyNpaBiiHHS). 3arajibHa XapakTepUMCTHKA METOMIB Oprasizamii
npaui MeHeqkepiB. Haykosa opramizamiss mpari (HOT) rta oprasizauniiine
IIPOEKTYBaHHS.

Tema 3. Icropis po3BHTKY Teopii Ta NpaKkTHKM opraHizauii npaui
MeHe/Ixepa.

3apyOiHi HAYKOBI LIKOJIH, TEOPii, KOHIENIIT cydyacHoro yrpasiinns. [1lkona
HAyKOBOT'O YIpaB/IHHS, HIKOJA JIOJCBKUX BIJHOCHH, aJMiHICTpaTHBHA IIIKOJa
YIpaBJiHHA | Teopis “imeanbHOi GrOpokpaTii” sk OJHOBHMIpHE HABYAHHS, LEHTP
AKOI0 — 3aBJIaHHs, JIIOJUHA H yIIpaBIIiHCEKA AiSUTBHICTE. EBOIFOLIS yIIpaBIIiHCBKUX
ined B Pocii Ta VYkpaini. Konuenmis opraizamiiHoro  ympaBiiHHS
(A.A.bornanosa), ¢izionoriydoro ontumizmy (O.A.€pmaHCBKOr0), By3bKoi 0a3zu
(A.K.I'acreBa), BupoOHMue TpakTyBanHs E.D.Po3mupoBuva), KoHIeNLis
opranizaniiinoi misuteHOCTI (IT.M.KepikeHiieBa), cOIiallbHO-TPY/I0Ba KOHIIETIIIis
yropaBiiHHs BupoOHuITBOM (H.A.BuTKy), Teopis aaMiHICTPaTHBHOI €MHOCTI
(®.P.JlynaeBcbkoro). CraHoBneHHS Ta po3BUTOK MeHemxkmenty B CIIIA.
KoHuentist couiajbHOro PUHKOBOIO TOCIONAPCTBA M 0COOJIMBOCTI JICP/KABHOIO
peryitoBaHHs B 3aximHii €Bpori. OcoOTMBOCTI W OCHOBHI PHCH SITTOHCHKOTO
ynpasiiinHsa. HoBa napanurma ynpasiidas B YKpaiHi B yMOBax rnepexojy 10 pUHKY.
Teopis “sxopcTKoro MeHe PKMEeHTY” . Y ipaBIliHHS SIK caMOBpsiTyBaHHs. OpraHizais
B3a€MOJIii Ta rpyrnoBa JUHAMIKA B COLIAIbBHO-eKOHOMIYHUX 1 MOJITUYHUX CUCTEMAX.
Teopist opranizauii Ta camoopranizaiii. [TousTts cuHepreTrku. CaMoBpsiIyBaHHS B
nepxaBHuX cTpykTypax. “Ilynbcaliiinuii” MeHePKMEeHT. AKMeOoIOTiYHUH MiAXIT 10
opramizariii mpaili MeHeKepa.

Tema 4. OcnoBHI pyHKUIT AisILHOCTI MeHeIKepa.

[MousitTst GyHKIIT, kmacudikamis GyHKIIH y PI3HUX YINPaBIIHCBKUX LIKOJIAX.
DyHKIiS NPUMHATTS YIPaBIiHCHKUX PillleHb, TTAHYBaHHsI, OpraHi3alii, MOTHBAIlii,
KOHTPOJIIO, aHali3y, peryiroBaHHs. B3aeM03B’ 5130k OCHOBHHX (QYHKILiH yIpaBiiHHs
3 QyHKLI€O yXBajeHHs pimeHHs. OyHKis HayKoBOI opraHizaiii ynpaBaiHCHKOI
npaui (HOVII). ITnanyBanus i opranizamniss HOYII. Hanpsmu moinmeHHs npai
kepiBuuka. CamMoopraHisaniis K YMHHHK pe3yJIbTaTUBHOI JisILHOCTI MEHEKepa.
[Moustrsa pednekcii. OcobnuBocTi peduiekcii sIK iHTerpaabHOT0 MEXaHi3My MCUXIKHU
ta QyHK1i. [Ipuponna it “oxynsTypeHa” pedyieKcis Ik OCHOBA yXBaJI€HHS PiLLIEHHSL.
B3aeMo03B’s130K pediekcii Ta MexaHi3My CaMOBH3HAa4eHHs, CaMOCBiZIOMOCTi, 3
BONBOBMM MexaHizmoM. CTpyKTypa peduiekcii.

Tema 5. Menemxep sik cy6’exT i 06’ €xT opranizanii npaui.

MeHemkep y CUCTeMi yIpaBiiHHA. Bumoru 10 MeHemkepa CTPATETI4YHOrO #
TAKTMYHOTO PiBHS iepapxii yrpasninas. OCHOBHI HANPAMH PO3BUTKY OCOOHMCTICHHX
i mpogeciiinux skocTell MeHemkepa. CTHii KepiBHHITBA, 1X Knacudikaiis Ta
3arajibHa XapaKTepHCTHKA. ABTOPHTET MeHe[pKepa sIK KepiBHMKAa oprasizarii.
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Ilpodeciiina eruka. OcobnuBocTi cminkyBaHHs 3  mimrerauMu.  Cxema
OpTraHI30BaHOI KOMYHIKaIlii: TIO3MIIii aBTOpa, AKKH yce po3yMie, KpUTHKa, apOiTpa i
opraHizaTopa KOMYyHikaiii. 3arajbHa XapakTepUCTHKA pOJBOBUX TO3HUIIi
OpraHi3oBaHOI KOMyHIKalil. YTIpaBliHCbKa KyJIbTypa MEHEIKepa, 0COOIUBOCTI
foro JisbHOCTI y mpotieci GopMyBaHHs OpradizaliiiHOl KyJIbTypH, YIPaBIiHCHKOT
KOMaHaHu. MeTo0/10r14HI OCHOBY OI[IHKH Ipalli MeHeDKepa.

3MICTOBHI‘{;“P03,£[IJI 2
YIPABJIIHCBKA TTPAIIS TA I HAYKOBA OPTAHIZAILIISA

Tema 6. OcobanBocTi opranizanii npani MmeHe/axepa.

OcobuuBocCTI  ympaBNiHCBKOI Tpaimi YTpaBliHCbKa Ipans sK CKJIaj0Ba
yIPaBIiHCBKOI NismbHOCTI. O6’€KTUBHI OCHOBH BUHUKHEHHS, CYTHICTb, TIPEIMET,
00’ekT 1 3aco0u opranizaiii mpaiui MeHemkepa. EBomolis opramisamii mpaiii.
CyTHicTb, 1111l 1 YMOBH BJJOCKOHAJIEHHS Mpalli Ha Cy4acHOMY eTarli. Y IpaBliHChbKa
nopansg SK CcyMa YIPaBTIHCBKHX CKIAHOBHUX (YIpPaBIiHCBKHHA TMpaliBHUK —
yIpaBIiHCbKa CHTyalliss — yMpaBliHCbKUM mpouec). Buau ta wiacudikaris
YOPaBJIIHCHKOI [ISJIBHOCTI: 3a 3MICTOM, XapaKTepoM, IHII[IaTHBOIO, TEPIOoM,
IpeIMeTOM JiSIBHOCTI, MEepiOJUYHICTIO TOBTOPEHHS, (IKCOBaHICTIO B Hacl,
BaXIIUBICTIO U TepMiHOBicTIO. 3aBIaHHs MeHe/Kepa B YNpaBJiHHI JisUTBHICTIO
mignpueMcTBa, (GOpMH KepiBHUITBA (NpsMa ¥ HempsiMa, MOBHA W 4YacTKOBA).
KepiBHUIITBO CITiBHOO AisUTbHICTIO. [TpoekTyBaHHS iepapxii obcsry. EBpuctuyna,
aJIMIHICTpaTUBHA M omeparopchbka (YHKINI MeHeIKepa, CITBBIJIHOIIEHHS MIiX
HUMH. 3MicT poOoTu MeHemxkepa Ta ii Kimacudikamis. Poni xepiBHMKa 3a
Minuoeprom. Kiacudikauis npari. ®i3uuHi Ta HEPBOBO-TICHXIUHI HABaHTa)KEHHS.
[Tcuxodizionoriuni qocmimkerHs. [IoHATTS TpyA0BOro rpoLecy. 3aKOHH PO3BUTKY
oprasnizarii npami. Kputepil onTumizamii TpyaoBUX TporieciB. TUIH TpyAoBHX
TPOIIECIB | YMHHHUKH, Bill AKHX 3alEKHUTh 3MICT TpymoBoro mpoiecy. CyTHICTh
HAYKOBOTO ITiJIXO/y J10 Mi3HAHHS TPYIOBUX MPOLECIB.

Tema 7. CyTHicTh, IPMHUIMIIA TA HANPAMH HAYKOBOI opraHizauii npaui.
CyTHiCTb, 3HAaY€HHs Ta 3aBJAHHS HayKOBOI OpraHisailii mpaii B Cy4acHHX
yMoBax. OCHOBHI IIPUHLIMIIK HAYKOBOI OpraHi3allii mpaiii: MacoBiCTh, IJIAHOBICTb,
KOMILIEKCHICTB, 3arajbHe OXOIUIEHHSI, HaAyKOBiCTb, HOPMATUBHICTh, €(EKTUBHICTD,
KOHKDETHICTh, 3allikaBleHicTb. HanpsiMi  HayKoBOi  opraizamii — mpari:
paliioHanbHUI MOiN 000B’s3KiB; opraHisalliiiHe 3aKpineHHS MPOLECIB MOALLY
(byHKLIIOHANBLHKHN, TEXHOIOTTYHIM, KBani(ikaiiHui moain npaiii) Ta Kooreparii;
pO3CTaBJIEHHs KaJIpiB 3a JIAHKAMH CHMCTEMM YyIIPaBJiHHs; HOPMYyBaHH:
YIpaBIiHCBKOI Mpalli i onTUMasbHe BUKOPHCTAHHS PoOOYOro 4acy; pauioHalbHa
opramizaiis po6o4oro Micis Ta CTBOPEHHS ONTHMAJBHMX YMOB [paii Ta
BIMOYMHKY; BHMKOPUCTAHHS palliOHAIBHMX METOMiB 1 3aco0iB BHKOHAHHA
yIpaBmiHCEKEX pobiT; 3abesmedenHs norpi6HOI KkBamidikaiii mpaniBHUKIB,
periaMeHTyBaHHS JisUIbHOCTI Ta BIJHOCHH, MaTepiajbHe 1 MOpajbHE
CTHMYJIIOBAHHS YNpaBJIiHCBKOI Tpari. Po3po0ka Ta BIPOBAIKEHHs IUIAHIB 3
HAYKOBOI opraHizaiii npar.
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Tema 8. Iloain i koonepauisi ynpapaiHcbkoi npaui.

Posnopsinua pisneicTe OCHOBHI BHAM MOALTY Ta KOOMeparii mpari Ha
MIATPUEMCTBI: TEXHOJIOTIYHUH, HYHKIIOHATBHHUH 1 TTpodeciliHo-KBaTihiKaliHHUAN.
Koomnepartist npaiii ta 11 Buau. EKOHOMIYHI, MCUXOJOTIYHI Ta COLIOJOTIYHI MeXi
posnominy mpami. ITpunimnu npodeciiiHo-kBaipiKaifHOrO TMOALTY  Ipalli.
ITpoexTyBaHHs moAiny Ta koomnepaii npar. [TponopuiliHicts BUIB npari. OCHOBHI
HanmpsiMM  BJIOCKOHAJ€HHS YHHHOI CHCTEMH TOAUTY Ta Koomepali mpaul.
PanionanbHuii momin GyHKIIM MK KEepIBHUKOM 1 TMpaliBHUKaMM arapary
ynpaBiiHHA. [IpUHIMON H eTany MOAUTy yrpaBiiHCbkuX (GyHKUIH. JloTpuMaHHA
cybopauHaii. [IpoexTyBaHHs CKIay CTPYKTYPHHX OJIMHKLIb. BuzHaueHHs QyHKIIIT
3aCTYNHUKIB 1 PiBHA LeHTpaizauii ympasiuiHHsg. Posmonin 3aBnaHb: 3B°A30K i3
kBaJtiikariero BuKkoHaBIil. KoMyHikauiliHo-iH(OpMaLiiiHl acleKTH po3nopsadol
misuibHocTi. TexHika Ta ¢Gopmu mepenadi po3moOps/HKeHb: aBTOKpaTU4HI Ta
JIEeMOKpaTHuHi, MUcbMOBI # ycHi. O6’exTHBi3allis Jopy4YeHb. PiBHOMIpHICTB i
KOHKPETHICTh 3aBIaHb, cBOOOMa miil. IHCTpyKkTyBaHHS mimJyiernux. YpaxyBaHHs
Cy0’€KTUBHHUX YHHHUKIB Y PO3MOPSIUii JisSUTBHOCTI.

Tema 9. [InanyBaHHS 0coOMCTOI Mpali MeHeAKepa.

Yac sK pecypc: 3HA4YeHHs, OCOOJHMBOCTI, CTPyKTypa Ta HOPMaTHBH.
OcobnMBOCTI Yacy sIK pecypcy: HeoOOpOTHICTb, 00 €KTHUBHICTB, OOMEXEHICTb.
3aranbHi panioHanbHi METOIU Ta 3acO0M BUKOHAHHS yIIpaBiiHCcbKol mpaili. [{insose
TUIaHyBaHHS Mpalli MeHeKepa. JIeKOMITO3HUILis [iJiel yIpaBliHHS MiAIPHEMCTBOM
3a pIBHAMM MeHeKepiB. MeToau IUlaHyBaHHsS OCOOHMCTOI Mpalli MeHeIKepa:
JMpEKTUBHE, IHOWBiAyanbHe Ta KoMOiHoBaHe. OcobucTi 1ini menemxepa. [Iporec
IOCTAHOBKM OCOOMCTHX Ililel MeHe[pKepa: BW3HAUeHHs IllIeH, aHai3
MOXKJIMBOCTEH 1X JIOCATHEHHSl, YTOYHEHHs Ta KOHKpeTHe (OPMYIFOBAHHS.
ITepcriexTuBHi (pidni Ta MicsuHi) IUIaHW — IUIAHYBaHHs pe3ynbrariB. OnepaTusHi
(T>KHeBi Ta mo/eHHi) muany. [Inanysanns yacy sk pecypey. Bubip npiopurernocti
crnpaB, NpuHIUNU mnpioputetHocTti. Crajii mpouLecy MIaHyBaHHsS: CKIIAJAaHHs
mepeniky cnpas, BH3HAYEHHS TPHUBAJIOCTI OIepaliii BUKOHAHHS, PO3PaXyHOK
PE3ePBHOTO 4acy, BH3HAYEHHS TIPIOPUTETHOCTI, KOHTPOJIb 1 KOOpIAMHALS.
VpaxyBaHHS IHAMBIZyaJbHUX OCOOIMBOCTEH MPale3naTHOCTI MiJf Yac CKIaJaHHs
naHiB-rpadikis. Oprasizaniini MPUHIATE PO3NOPAAKY AHs. 3ac00u IUTAHYBaHHS
ocoOMCTOT Tpalll MeHeJkepa: KaleHaap, IOJAeHHHUK, “opranizatop”, “TalM-
MeHe/pKep”, eNeKTPOHHA 3allMCHA KHIDKKA, KOMII'IOTEPHI CHCTEMH oprasizariii
npaui. JleneryBaHHsi 3aBjiaHb, [isJIbHOCTI, KoMreTeHlil Ta (GYHKIIOHAJIBHOI
BiqmoBigansHOCTI K (opMma MOMIiTy ynpasiliHChKOi mpaui. EixeMeHTH mponecy
neneryBanHs. HenenmeroBaHi — 3aBIaHHs. JleneryBaHHs BiJIMOBINAJILHOCTI:
XapaKTEpUCTHKA BiAMOBINANBHOCTI, MiamasoHy JeNeryBaHHs, ONHUC TIOCa/H,
060B’ 13KK Npal{iBHUKA T2 KePiBHHUKA B pa3i [e/eryBaHHs Bi/lNoBi 1aibHOCTi. 3B’ 30K
feeryBanHs 3 HaBuaHHsAM mignernux. [lepemkonu B neneryBanHi (3 OOKy
KePIBHUKIB 1 BUKOHABIIIB) 1 ILJISAXH 1X MOJOTaHHA. IIpaBo miaIeraoro Ha MOMHIIKY.
Oco6IMBOCTI CTPATErigHOTO T4 MOBCIKIEHHOIO MIaHYBaHHs Mpalll MCHEDKEPa.
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Tema 10. HopmyBanus ynpasJjincbkoi npani, o0Jik i anajuiz po6ouoro
qacy.

Opranizauis pobouux Micub. YMoBH mpani Buam HOpM i HOpMaTHBH.
Knacuoikaris HopMaTHBIB mpalii: 3a BUJAaMU HOPMATHBIB, METOIAMU pPO3POOKH,
CTyIIeHEeM 3HauylIOoCTi, MaciTaboM 3actocyBaHHs. OO0k 1 aHasi3 poOoUoro yacy.
®otorpadis # camodoTorpadis pobodoro nHA. BumiproBaHHS BUTpaT uacy Ha
MPOTYKTUBHY JisIbHICTh, BTPAT Ha EPELIKOIH i riepepBH B poborTi. ETanu aHamizy
BUKOPHCTaHHA pobodoro uacy. Meronu HOpMYyBaHHS Ipaili: MiKpoeJeMeHTHe,
aHaNITHYHEe, CTAaTHCTHYHe, eKcrepTHe. [lopsiok po3paxyHKy HOpPMaTHBIiB
TpyaoMicTkocTi yrpaBmiHHg. CyTHICTH oprasizamii pobovoro Micis MeHeIKepa.
Knacudikauis pobouux Micip: 3a pIBHAMH MEHEDKEPIB, piBHEM MexaHi3aulil,
poboUOI0 103010, PO3MIIIEHHSM 1 KWOro CTabUIBHICTIO PO3MIILEHHs, CTyIeHeM
crieriaizamii, ymoBaMH Tipalli. BuMmorm g0 opraHizamii poOOYHMX MiCllb:
inpopmariiiiHi, €KOHOMIYHi, €ProHOMIiYHi, Tiri€Hi4Hi, €CTEeTHUYHI, TEeXHI4HI,
oprasizailiiini. AHTPONOMETPUYHI MOKA3HWUKH, BpaxoBaHi MijJ yac oprasizaimil
poboumx Micb. YI0CKOHAIEHHS 00IaJHaHHS i TEXHOJIOTIYHE OCHAIIICHHS poO0UHX
Micib. Bumorn no oOmajgnanns. [lpumaauw curHamizailii, MyJBTH YIPaBIIiHHS.
JonomixkHe obsaiHaHHS Ta BAMOTH 10 HHOTO.

Tema 11. /lokyMeHTyBaHHS B YIPaBJIiHHI.

Ponb i Micie gokymeHrtanbHOl iHGopwmalii B yrpasiiHHI. JlOKyMeHTH, 1X
GyHkuii Ta pizHOBUAHM. JIOKyMeHT sk 3aci® 3akpimieHHs iHpopMallli, eIeMeHT
BHYTPILIHBOI oprauizaiiii npaii MmeHepkepa. KomyHikaTiBHaA (yHKIIS JOKYMEHTIB.
Buaud [JOKyMEHTIB 3a MOXOMKEHHSM, HAalmpsAMaMd JisUTBHOCTI Oprasisanii,
HaliMeHyBaHHAM, CKJIaaHicTio, (opmoro Ta 3acobamu ikcalii, 3a TepMiHOM
30epiranns. CucremMd pokymeHTanii. [IporecH MOKyMEHTyBaHHs: IArOTOBKa,
Y3roJpKeHHs, OQOpPMJIEHHs, BUTOTOBIEHHS TOKyMeHTiB. IlonaTTs Qopmyispa.
OCHOBHI PEKBI3UTH JOKYMEHTIB Ta 1X po3MillieHHs. blaHKu 10KyMeHTiB, BapiaHTH
ix odopmuenHs. OCHOBHI BUMOIHM JI0 JIOKYMEHTIB: JOCTOBIpHICTb, BiJNMOBIIHICTH
YUHHOMY 3aKOHOJIABCTBY, AOTpUMaHHs (opmyJisipa, 6e3M0raHHICTh 0()OPMIIEHHSL.
Bumorn 1o odopmienns. @ikcariss pekBi3uTiB ajapecara. IlosHaku 1po
MOrOKEHHST CIHiJTBHOI MiSTBHOCTI. 3acBiJU€HHS IOKYMEHTIB — IMIAMNUCAHHS,
NPOCTABIISHHS TIe4aTKy, 3aTBep/UKeHHS. OQOPMIICHHS MOTOIKEHHS TOKYMEHTIB —
X HaJXOMIKEHHs, KOHTPO/b, BUKOHAHHS, IIepeHeCeHHs iHpopMallii, KOIIIOBaHHS.
Pesomnowist sk BUA 0(OPMIEHHs YIIPABIIHCHKOr0 pillleHHs. YHi(iKallis sIK MEeTOJ
yI0CKOHANIeHHS TOKyMeHTiB. [ [paBiia cKagaHHs TeKCTy T0KyMeHTiB. Enementu i
CTPYyKTypa JoKyMeHTiB. ETHKeT ciiy»K00BOro Jucra.

Tema 12. Opranizamis aiioBogerBa. OnpamioBaHHsl TeKCTOBHX

mMaTepiaJjib. _
3arajbHa XapaKTepUCTHKA MPOIIECiB JIIOBOACTBA: HAJXOMKEHHs, peecTpallls,
36epiranns. IlpuiiManus noxymenTiB. Ilomepemnidi po3risin JIOKyMeHTIB. Ix
peecTparis. @opmu JUIs peecTpaLlii JOKyMeHTIB (BXiIHMX, BUXIJHHX, BHY TPIIIIHIX)
i TIOpSZIOK TX 3alOBHEHHS. ABTOMAaTH30BaHa peecTpallis: OaHK peecTpalii JaHUX.
KypuambHa ¢opma peectpanii. Buan IOTOKIB TOKYMEHTIB 1 poboTa 3 HUMH.
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HomeHnknatypa cmnpaB Ta ii BUAM: IHIWBIAyaJbHa, peKOMEHJOBaHA W THIIOBA.

dopmyBanHs # obopmieHHs cripaB. ABTOMAaTH3allis TPOLECIB IiNIOBOACTBA Ha
nignpueMcTBi. CTpykTypa ciyx6u minoBoactsa. Hanpsmu Bukopuctanas [IEOM

y TIpolieci oprasizaiii pod0TH 3 TEKCTOBUMH IOKYMEHTaMH Ta B JOKYyMEHTaI[iHHOMY

3abe3neueHH] ymnpaBmiHHSA. OOMiH eNeKTPOHHMMH JOKyMEHTaMH (eleKTpOHHa

nomra). Mertoau # 3aco0u parioHalibHOT 0OpOOKM TEKCTOBHX MaTepialiB:

bimpTpyBaHHS,

MBUAKOYHUTAHHA,

OIpanroBaHHA.

YHUTaHHA. BHKOpHCTaHHH BBi,ELHI/IX, MMOCHIIFOBAJIBHHX, OIIOPHHUX CHUTHAJIIB.

3. CTPYKTYPA HABYAJIbHOI JUCHMILIIHUA

ViockoHajieHHd METOIMKH

Ha3eu 3MICTOBHX po3iiB
i Tem

KinbkicTh rOJHH

JieHHa (opma

3ao4Ha opmMa

YCBOTO

Y TOMY YHCTi

J

)l

n1ad.

: yChOTO
iHg. | c.p.

Y TOMY 4Hcdi

Ja

n | nad.

inm.

1

2

3

4

5

6 7 8

9

10 | 11

12

3microBuii po3aia 1. TEOPETHKO-METOAOJIOI'TYHI 3A

COBM INPAILLII MEHEJIDKEPA

Tema 1. OcuoBHi
TIOJIOKEHHS.

10

2

2

- 6 9

2

Tema 2. 3akonu,
MPUHLIKMH Ta METOIH
opranizauii npaui
MEHeIKepa.

Tema 3. IcTopis pO3BUTKY
Teopii Ta NpaKTHKH
opraHisauii npaui
MEHE/DKepa.

Tema 4. OcHOBHI (yHKLIT
JUsUILHOCTI MEHEDKEPA.

Tema 5. Menemxep gk
cy0’exr i 00’ ekt
oprasizallii npaiti.

Pazom 3a 3micmoeum
posdinom 1

38

7

7

- 24 37

35

3microsuii posain 2. YIIPABJIIHCBKA IT

PALISI TA il HAYKOBA

opP

TAHI3ALIIA

Tema 6. OcobnuBocTi
oprasizalii npaui
MeHeLKepa

10

2

2

- 6 9

Tema 7. CyTHICTB,
MPHUHLIAIY Ta HAMpPAMH
HAayKOBOT opraHizauii
npadi.

Tema 8. IMopin i
Koorneparis
yIpaBIiHCbKOT NpalLli.

Tema 9. TlnanyBaHHs
oco0KCTOT npaLli
MEHE/DKEDA.

Tema 10. HopmyBaHHs
ynpaeiiHchKoT npaiti,
o6nik i ananiz pobovoro
yacy.

Tema 11.
JIOKYMEHTYBaHHs B
yIpaBiiHHI.

Tema 12. Opranizauis
JIIIOBOACTRA.

10

14




OnpalyoBaHHA TEKCTOBUX
Matepialis.

Pazom 3a smicmosum

; 52 919 - - 34 53 21 2 - 49
po3zdinom 1
Yceboro roguH 90 16 | 16 - - 58 90 4| 2 - 84
4. TEMM JEKIIN
No KinekicTs
i HazBa temu —

1. | OcHoBHI OMOXKEHHS.

3aKoHH, IPUHIIUITY Ta METOIM OpraHizaliii npaii MeHepKepa.

[cTopist po3BUTKY Teopii Ta MPaKTHKH OpraHi3alil mpari MeHemKepa.

OcnoBHi GyHKUii ASIBHOCTI MEHeKepa.

Menejokep sk cy0’ekt 1 00’ eKT oprasizalii npar.

OcobsiMBocTi opranisaiii npaii MeHepKepa.

CyTHICTB, IPUHIIMIIN Ta HAIPSIMU HAYKOBOI opraHizanii nmpari.

00|~ |on [ | [0

[Tomin i Koomepaltisi ynpaBIiHChKOI parti.

9. | [InanyBaHHs ocoOuCTOl npalli MeHeKepa.

10. | HopmyBaHnHst ynpaBiaiHCbKO1 mparti, 00K i aHasti3 pobo4oro gacy.

11. | lokyMeHTYBaHHs B yIpaBIiHHI.

12. | Opranizamis ginosoactsa. OnpanioBaHHs TEKCTOBHX MaTepialiiB.

Pazom:

;M.—A»—-»—-»—-;—Ai\)v—l»—-»—a[\}l\)

5. TEMU CEMIHAPCbBKHUX 3AHATD

IIporpamoro HaBYAIBLHOI AMCLUIUIIHYA CeMiHAPChKI 3aHATTS He TepedayeHi.

6. TEMHU NPAKTUYHUX 3AHATH

Q

Hazpa Temu

w
~
=

Kinekicts
TOJIUH

(OCHOBHI MTOJIOYKEHHS.

3aKOHH, IPUHIMITA Ta METOM OpraHisallii mpaii MeHeKepa.

IcTopist po3BMTKY TeOpii Ta MPaKTHKH OpraHizanii mpari MeHeLKepa.

OcHoBHI (DYHKIT JUisUILHOCTI MEHEDKEPA.

Menemxep Ak cy6’ekT i 06’eKT oprauizarii npari.

OcobauBocTi opraxizaiiii npaui MeHepKepa.

CyTHiCTb, NPMHIMIIK T HANPSIMH HAaYKOBOI Oprasisauii npai.

[Toxin i Koonepallis ynpaBIiHCEKOT Ipari.

[InanyBanns 0coGHCTOI mpalli MEeHEUKepa.

HopMyBaHHs ynpasiiHCBEKOI mpai, o6k i ananis pobo4oro dacy.

| o N0 SOU L ER DN 1 | 69 | BRI | i

JIOKyMeHTYBaHHS B YIIpaBJIiHHI.

12. | Opranisauis minosojctsa. OnpaioBaHHs TEKCTOBHX MaTepIalliB.

;M»—-»—-»—-»—Ar—-[\_)p—l»—l»—awt\)

Pazom:

7. TEMHU JJABOPATOPHUX 3AHATH

TTporpamMor0 HaBYANBHOI AUCLIMIITIHY 1a00paTOPHIi 3aHsTTS He nepeabdadeHi.
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8. CAMOCTIUHA POBOTA

Ne Kinexicts
Ha3zpa Temu

3/ TOJIMH
1. | OcHOBHI MOJIOXKEHHSI. 6

2. | 3aKoHM, NPUHIMITH Ta METO/IM OpraHizaiii npaui MeHeKepa. 6

3. | IcTopis po3BUTKY Teopii Ta NpakTHKH OpraHizallii mpaii MeHerKepa. 4

4. | OcHoBHI QyHKIIT TSITBHOCTI MEHE/DKEPA. 4

5. | Menemxep stk cy0’ext 1 00’ exT opradizamii mpar. 4
6. | OcobnmBocCTI Oprauizaiiii mparii MeHeKEpA. 6

7. | CYyTHiCTB, MPUHITMIIKA TA HAPSIMKM HAYKOBOI opradizanii mpari. 4

8. | Ilojin i Koomepaiisi yIpaBIiHCHKOI mpaiii. 4

9. | IInanyBaHHs 0coOMCTOI Npalli MeHeIKepa. 4
10. | HopmyBaHHsl yupasiiHCbKoI npaiii, o01iK i aHaniz pobodoro dacy. 6
11. | JlIokyMeHTYBaHHS B YIpPaBJIiHHI. 4
12. | Oprani3zanis ginosoactsa. OupalioBaHHs TEKCTOBHX MaTepialis. 6
Pazom: 58

9. IHAUBIAYAJIbBHI 3ABJIAHHSA

Bubpatu Oyab-sike oiHe ab0 JeKiJIbKa MUTaHb Ta OIPAIFOBATH X, BiMOBIIb
MOJIaTH y BUIJISIAI pedepary.

1. TeopeTrnko-MeTo1010r4HI 3aca/iy Ipali MeHeIKepa.
. 3aKOHH, TIPUHIIMITH ¥ METOIHW OpraHi3allii mpaii MeHemKepa.
. 3aKOHH opraHizallii yrpaBIiHHS IIpalero MeHeIKepa.
. IlpuHIUny i MeTOIM opraHizarlii mpaiii MeHeKepa.
. IcTopist po3BUTKY Teopii Ta MPaKTHKK OpraHizallii mpari MeHe[Kepa.
. OcHOBHI QYHKIIII TisSTBHOCTI MEHEKEPA.
. Menemxep sik cy0’ekT i 00’ €KT opraHizailii mparii.
. OcobnuBOCTI OpraHizarii npaii MeHeKepa.
. YrpaBiiHcbKa mparis Ta ii HayKoBa opraizaris.
10. OcobGyuBoCTI peanizarii kKap’epHUX LJIeH MEHEDKEPA.
11. UMHHUKHY, 10 BIUIMBAIOTH HA OpraHi3allifo rnpaii MeHeKepa.
12. CyTHicTb, IPUHIMIK Ta HATIPSIMA HAYKOBOI OpraHiszarii mparii.
13. Tloxin i koonepanis ynpasiiHChbKoT mparii. Po3nopsitya JisyIbHICTb.
14. ITnanyBaHHS 0COOMCTOT Mparli MeHeKepa.
15. HopMyBaHHs yIpaBIiHChKOT npalli, 00K i aHani3 pobo4oro Jacy.
16. Oprauisarist po60o4ux MicIb. Y MOBH ITpaIli.
17. OcHOBHI BUAW poOOTH MEHEIKepa.
18. Oprani3aiis Ta mpoBefeHHS Hapaj 1 300piB.
19. JlinoBi KOHTAKTH, IEPETOBOPH, TeIe(POHHI PO3MOBH.
20. YopasniHceka 60poTh0a.
21. TaliM-MeHeIHKMEHT MEHEKepa.
22. Opranizauis giosoacTtsa. OnpaltoBaHHs TEKCTOBUX MaTepiaiB.
23. TeopeTuuHi OCHOBU aKMEOJIOTIYHOTO TPEHIHTY.
24. MeToaMKa i TEXHOJIOTIYHI €JIEMEHTH aKMEOJIOT4HOTO TPEHIHTY.
25. ®akropu 3acobiB npatii.

O 00 1 N B Lo
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10. MUTAHHS JUISI CAMOCTIMHOI POBOTH

1. TIlpenmer, crtpykTypa Ta 3MictT gucuumiinu “Oprasizanis mpari
MeHeJ)Kepa” sIK HayKOBOI JUCLMILTIHYU i MeTOMH 11 Ii3HAHHS.

2. 3HayeHHs BHUBYEHHS Ta 3aBJaHHs JuciMiLTink “Oprasizamis mopari
MeHeKepa”, 11 3B’ 30K 3 IHIITUMH JUCIUITTIHAMH,

3. IlonsATTs opraui3ariii npartii, JisIBHOCTI; COLiaabHI i EKOHOMIYHI aCIIEKTH
npaui. CTpykTypa cycninbHol npaui, ii cynepednocti. @yHKIIT cycmniibHOT mparti.
3MicT, XapakTep i opMH Tparli.

4. Ilpaus sk oHa 3 TOJIOBHUX IiJICHCTEM CUCTEMH CYCILILCTBA, K IIPOLIEC
OOUINBHOT MisTbHOCTI JoauHM. L{iHgicTs mpari.

5. Tlomstts opranizanii. Teopis opranizariii A. bormanosa.

6. IIpouecu, mo oprai3yroTh i 1€30PpraHi3yOTh AUIBHICTE. OpraHizartis sk
(YHKLIS yIIPaBIiHCBKOI AiSTBHOCTI.

7. KutremisnpHICTE 1 AIANBHICTS, JOOWMHU. (OcoOMMBOCTI IISJIBHOCTI.
CrpyKTypa IOisIBHOCTI.

8.  OcHOBHI KaTeropii Teopii opraHizariii mpaiii Ta ix B3a€EMO3B’ 30K.

9. llonsaTTs 3aKOHY, NMPHUHIUITY, METOMY. 3arajbHi 3aKOHH YIIPaBIiHHA:
HiNeNnoKTaIaH s, PI3HOMAHITHOCTI, PyXy (3MiHH), 3BOPOTHOTO 3B’SI3KYy, TapMOHIi,
3pOCTaHHs EHTPOIIT TOLIO).

10. 3axonHwu, MO “KePYIOTH JHOJUHOI: €HOCTI 010JIOTYHOTO Ta COLIATEHOTO
B JIFOAMHI, €IHOCTI CBIIOMOro Ta HecBijloMoro B i1 moBemiHI. 3MicT 1 MexaHi3M
MPOSIBY 3aKOHIB YITPaBIIHHS.

11. 3akoHH, 10 “KepylOThb JIIOJUHOI”:  TIOCIIIOBHOCTI PO3BUTKY;
BiTHOCHOCTI MOBEIIHKH; KyMYJISITHBHOTO BIUTHBY 30BHIIIHIX YAHHUKIB, IHEPTHOCTI
JOJCBKUX CcHUCTeM (IHEPTHOCTI, YCTAaHOBKH, JOMIiHAHTH); 3B 3Ky i3 30BHIIIHIM
cepenoBuilieM (ypiBHOBaXKyBaHHS, BIAMOBIAHOCTI BHMMOraM  CepeJOBHILA,
ajanTarii).

12. 3akoHM, 1m0 “KepyOTh  JIIOJUHOI”:  COL{albHO-NICUXOJIOTIUHI
(BM3HAUaJbHA POJIb TPAAMIiA 1 3BHYAIB, BIUIUB COLIAJILHUX HOPM, TIpYyIH
PuHrenbMana, €TalOHHOI TPYyNH, OMOPY HernoBasi, HeraTHBHOI il HaAMIpHOI
periaaMenTariii). 3MiCT i MeXaHi3M MposIBY 3aKOHIB yIpPaBIIIHHI.

13. 3akoHu, 110 “KEpYIOTH JHOAUHOK”: 6ioNCHXIYHI 3aKOHHU (pedIeKTOPHOIO
BiZOOpakeHHS  XapakTepy JisUIbHOCTi, €KOHOMIlI CuJ, 110 BHIEpEIKAE
BiOOpaKeHHs JiMCHOCTI, OYiKyBaHOrO KOPHUCHOTO edeKTy, BIUIMBY €MOLlii,
BOJIBOBOI JIeTepMiHallii TOBEMiHKM JIOAMHK). 3MICT i MeXaHi3M NposBY 3aKOHIB
yIpaBJTiHHS.

14, 3akonm, mo Ail0Th y cdepi opraHizauii ynpasiiHHS: HeliHIHHOCTI
YIpaB/IiHHS OpPTaHi3allifHAMK CHCTEMaMM; 3alleKHOCTi OpraHisamifHux Gopm
YIIpaBIiHHS BiJl CTpyKTypu opradisarii, MarepialbHO-TeXHi4HOI 0asn H yMOB
YIIPABJIHHS; €IHOCTI OpraHi3amiffHO-METO/OJOTI4HIX OCHOB HAa BCiX PIBHSX
iepapxii  ympaBniHHs;  30epe)eHHS  NPONOPIIAHOCTI i ONTHMAIILHOTO
CITiBBIi/[HOIIEHHS BCIX €lIE€MEHTIB CUCTEMHM yINPAaBIIHHA. 3MICT 1 MEXaHi3M MpPOSBY
3aKOHIB yIIpaBJIiHHS.
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15. 3akonu, o nit0Th y cdepi opraHizaiii ynpaBiiHHsI: CyMICHOCTI CUCTEM
YIIpaBJiHHS CYMIAPAIHUX OpraHi3aLii 1 THX, 10 B3a€MOIIIOTE; OLTY [Ipalll; 3MIHK
Ipalli; iHTerpaiiii; romeocTasy Tomo. 3MICT i MeXaHi3M MPOSBY 3aKOHIB yIIPaBJIiHHS.

16. IloHATTS Ipo MPUHLIKIIK yIPaBJiHHS, 1X eBoJitoLis. [[puHImnm sik BUMOrH
00’€KTUBHMX 3aKOHIB YIpaB/IiHHA Ta MpaBWiIa iX NOTPUMAHHS B MPaKTHUHIN
JiSTBHOCTI.

17. Knacudikauis TpuHIUNIB i METOJIB Mpalli, 3arajibHa XapaKTepUCTHKa
MPUHITUITIB OpraHi3arii rnpatri.

18. OwnTonoriuamii (B3a€EMO3B’A3KY 13 CYTHICTIO, 3aKOHOMIPHOCTSIMM, 3
MPUPOJIOI0), THOCEOJIOTIYHHMM (B3a€MO3B’A30K 13 JIOTIKOIO Ta CTPYKTYpOK iX
HAYKOBOI IHTepIIpeTallii), METOJOJOrYHHI (POJb TPHHIUIIB Y TEOPETHUHIN 1
NpaKTUYHIN AiSTBHOCTI JIFOJUHM) ACIIeKTH OpTraHi3allii mpariii.

19. Knacudikauis NpUHIMIIB yIOpaBliHHA (CaMOYTpaBiHHs). 3aralibHi,
4aCcTKOBI, OpraHizaiffHO-TeXHOJIOTI4HI TPUHIIUIIH.

20. HayxoBe ympasninns 3a @.TeitnopoM: HOpMyBaHHS (OyIb-Ky MpaLlo
MOHa CTPYKTYpyBaTH I BHMIPSTH), IOCIHIJPKEHHs CIIIBBIAHOLIEHHS dYacy Ta
3aBlaHHsa (pe3ysibTaT Mae OyTH MOCATHYTHH A0 IEBHOro 4acy, a HI — TO
BHHArOpoJia Oy/Je MEHIIOK), CHCTeMaTUYHWH M00ip 1 HaBuaHHS KaapiB (KOXKHA
oprasizailisi, sska Mmparte 10 yCITiXy TMOCTIHHO BIOCKOHAIIIOE TePCOHAI), TPOIIOB]
CTUMYJIM (BUHAropoJia 3a KIHLIEBU pe3yJibTaT, a He 3a poboTy).

21. Ilpuuiunu yrnpasiainas 3a A.Daifongem: TOIIT Mpalli, TOBHOBAXKEHHS Ta
BiAmoBimaneHicTh.  JIMCUMIUTIHA,  €IMHOHAYAJLHICTB,  €QHICTH  HaIpsaMmy,
MiANOPSIIKOBAHICTE OCOOMCTUX 1HTEPECIB 3arajlbHUM, BHHAropoja IepcoHaly,
LIeHTpai3allis, CKalspHa MeTa, MOPSI0K, CIpaBe/UIMBICTh, CTabLIbHICTE POOOUOT0O
MiCl1s, 1HII[laTUBa, KOPIIOPAaTUBHUM TyX.

22. OCHOBHI IPUHIIKIIH, Bpax0BaHi B Cy4yacHOMY yTpaBJliHHI BUPOOHHMLITBOM:
ONITUMAaNBHOTO TOEIHAHHS, [IeHTpai3alii Ta JeleHTpati3aiii, IHHOHAYaIbHOCTI,
KOJIEriabHOCTi, TOEIHAHHS TpaB, OOOB’S3KiB 1 BIAMOBIZANBHOCTI, €IHOCTI
KOMaH/IH, JeMOKpaTH3allii yrpaBiHHS.

23. Hosa napagurma ympaBiiHHS B YKpaiHi B yMOBaxX IEPEXOIy 10 PUHKY.
Teopist “)KOPCTKOTO MEHEIKMEHTY .

24. VYnpasninHs sk camoBpsiayBanHs. Opraizaiis B3a€MOJil Ta rpymnosa
IUHAMiKa B COLiaIbHO-€KOHOMIYHHMX 1 MOJITUYHUX CHCTEMAX.

25. Teopis opranizauii Ta camoopranizailii. [IOHSATTS CHHEPTeTHKH.

26. CaMoBpsiyBaHHS B JepkaBHuX cTpykTypax. “Ilynbpcarifuuii”
MeHEI)KMEHT.

27. AxMeousioriyHMM MiIXiz Do opraHizaril npaii MeHemKepa.

28. TlomsrTs byHKLil i iX Knackikawis B pisHUX yNPaBIIHCHKHX LIKOIAX.

29. @yHKUis NPHIHATTS YIPABIiHCHKUX PillleHb, TIAHYBaHHs, opraHizauii,
MOTHBALIi1, KOHTPOJIIO, aHAJI3y, PETYIIOBaHHS.

30. B3aeM03B’SI30K OCHOBHUX (DYHKIIi# ynpaBIiHHA 3 QYyHKI[€H yXBaJICHHS
pillIeHHS.

31. @yHKUis HayKoBOI oprauizaiii ynpasiincekoi npati (HOYII).

32. HampsMu nmoJiiniieHHs Ipalli KepiBHUKA.

33. Camooprasizalis K YMHHUK pe3yIbTaTUBHOL NisUIBHOCTI MEHeJIKepa.
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34. OcobnuBocti peduiekcii sK IHTErpajJbHOO MeXaHi3My IICUXIKA Ta
dynxmil.

35. Menemxep y cUCTeMI yIIpaBIIiHHI.

36. BuMoru 0 MeHe/kepa CTpaTeriyHoro i TaKTHMYHOrO piBHS iepapxil
yIpaBJiHHSL.

37. OcHOBHI HampsMH PO3BUTKY OCOOHMCTICHHX 1 TpodeciiiHuX sKocTei
MeHeKepa.

38. Cruni kepiBHUIITBa, 1X Kiacudikallis, 3arajibHa XapaKTepUCTHUKA.

39. ABTopuTeT MeHemKepa K KepiBHUKA OpraHi3ailii.

40. OcoOnMBOCTI CIUIKYBaHHS 3 M1JIETIUMU

41. OpranizoBaHa KOMYyHIKaIlis: TO3HIIi aBropa, SKUH po3yMmie, KPUTHKA,
apbiTpa i opraHizaropa KOMyHiKariii.

42. 3arajbHa  XapaKTEPUCTHKA  pOJIbOBMX  TIO3UIIH  OopraHi3oBaHOI
KOMYHIKaIIil.

43, VYmnpasiiHchKa KyJbTypa MeHeKepa, 0COONMBOCTI HOro MisIbHOCTI B
npoiieci hopMyBaHHs OpraHizalliiHOl KyJIbTYpH, YIIPaBIiHChKOI KOMaHM.

44, MeTomoMOTIYHI 3acagy OLIIHIOBAHHS Mpalll MEHEKepa.

45. VYmnpasiiHCbKa Ipalls AK CKJIa0Ba YIPaBIiHCKOI 1isJIbHOCTI.

46. OO0’eKTHBHI OCHOBHM BHHHKHEHHS, CYTHICTBb, MpeAMeT, 00 €KT 1 3acodu
oprasizarii mpaii MeHeIKepa.

47. CyTHICTb, IiJi # YMOBH BJIOCKOHANIEHHS IIpalLll B Cy4aCHUX yMOBaX.

48. VmpaBimiHcbka — Tpans K CyMa  YIPaBIIHCBKHMX  CKIAJ0BHX
(ympaBIiHCBKHMII IPaLiBHUK — YIPABJIiHCHKA CUTYALlis — YIIPaBIiHCHKHA POIIEC).

49. 3aBnaHHs MeHe/DKepa B YMpPaBIiHHI AiSUIBHICTIO MiANpPHEMCTBA, GOPMH
KepIBHUIITBA.

50. KepiBHHIITBO CIiIBHOIO IiSTBHICTIO.

51. TlpoekTyBaHHs iepapxii obcAry.

52. EspucTuuna, ajMiHicTpaTHBHA H omepaTtopchka (QYHKIII MEHEKepa,
CHIBBIIHOIIIEHHS M1’K HUMHU.

53. 3wmict poGoTi MeHekepa Ta il Kinacudikaiis.

54. Poni xepiBHHKa 32 MiHLOEprom.

55. ®i3uuHi Ta HEPBOBO-TICUXIYHI HABAaHTAXKEHHI.

56. Tlcuxodiziomoriuni JOCHIHKEHHS.

57. TloHsTTs TPpyZOBOIO MPOIECY.

58. 3aKoHHM PO3BHMTKY OpraHizaltii mpari.

59. MexaHi3M yIIpaBIiHHS IPOLECOM Kap’€pHOT0 3pOCTaHHS K METH JKUTTSL.

60. Oco6IMBOCTI CTPATETIYHOTO i TEXHOJOTIUHOIO CAMOMEHEKMEHTY.

61. Kap’epa sk nmokasHuk e)eKTHBHOCTI OpraHizalii npati MeHepKepa.

62. @opmu opraHizawii npawi AJs ZOCSTHEHHS MePCOHANBHUX LiIeH.

63. Pi3HOBUIM AIJIOBOTO CITUIKYBaHHS.

64. Coyx00oBe CIIiIKyBaHHs: CTpaTeris KOMyHiKallii i KOHIIKTH.

65. OCHOBHi BMIM TOILNY Ta Koomepamii mpari Ha IiJIMPHEMCTBI
(TexHONMOTriUHMH, PyHKIiOHANBHII Ta TpodeciitHo-KBai piKaliHHHUT).
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11. METOAU HABYAHHS

[Ipu BuKIamaHHI HaBYaNBHOI AucUUILUIIHK «Opranizaiis npani MeHeIKepay
3aCTOCOBYIOThCS IHPOPMALIHI Ta MPAKTUYHI METOJIM HABYAHHS: KJIACHYHI JIEKIIIT,
JEeKLi-AMCKyCli, TPaKTUYHI 3aHATTS, KOHCYJIBTAIll 3 BUKOHAHHS Ta ONPaLOBaHHS
CaMOCTIHHOI Ta IHOUBIIyaldbHOI POOOTH CTYAEHTIB, BUKOHAaHHs pedepaTHBHA
BHOpaHi Temu. [liiroroBka KOPOTKHX IIOBIZOMJIEHL Ha OCHOBI [JOJATKOBOI
JiTepaTypu Kypcy, MTUCbMOBI 3aBIaHHs [IPU MPOBEJIEHHI KOHTPOJIbHUX POOIT.

Meroau HaBYaJIbHO-TT13HABAILHOT HiSUTbHOCTI: MOSICHIOBAJIBHO-
UTIOCTPAaTUBHUN METOJ], PENpOAYKTHBHHI METOM, METOJ MPOOJIEMHOI0 BHKIIALY,
Y4aCTKOBO-TMOLIYKOBUH a00 eBPUCTUYHHH METO/I.

MeTonu CTUMYIIOBAaHHS ¥ MOTHBAIlil HABYaJIbHO-TI3HABAIBHOI NiSUIBHOCTI:

IHZIYKTHBHI 1 AeIyKTHBHI METOIM HAaBYaHHS, METOAM CTUMYJIIOBAHHS I MOTHBALil
HaBYAHHS.

12. METOJAHU KOHTPOJIIO

Bignosimno g0 1uiady BuBYeHHs jgucimiutian  «Oprasizamis — mpatl
MeHeKepay mepeadadaeThes MPOBEISHHS ITOTOYHOIO Ta MiACYMKOBOTO KOHTPOIIIO:

— MOTOYHUN KOHTPOJIb Tepenbadac MPOBEACHHS OMMUTYBaHHS II1J] 4Yac
[IPaKTUYHUX 3aHATh;

— KOHTPOJIb BUKOHAHHS 1HIUBIIyajbHOro 3aBiaHHs (B ¢Gopmi pedepaty) Ta
IHIIMX BUIIIB pOOIT;

— MiCYMKOBUH KOHTPOJIb PeajizyeThCs y BUITISIIL 3aJliKYy.

MeTtoan KOHTpOIO:

1. OuiHIOBaHHS 3HaHb CTYIEHTA I1iJ] Yac MPaKTUYHUX 3aHATh.

2. BukoHaHHS 3aBJaHb Il CAMOCTIHHOI poOOTH.

3. Bukonanus [H3.

4. [IpoBeneHHs IPOMIKHUX TECTIB.

5. TIpoBeneHHsI MOTOYHOTO KOHTPOJIIO.

6. ITpoBeieHHs MiICYMKOBOTO 3aJliKy.

13. ®POPMA MMIACYMKOBOT'O KOHTPOJIIO YCINIINHOCTI
HABYAHHA

dOpPMOIO TIiICYMKOBOTO KOHTPOJIIO € 3aJIiK, KU CKIaJa€ThCs OYHO B NEPiof
NpHU3HAYEHHH JeKaHaTOM abo 3a iHAUBIyadbHUM IpapikoM, IKHi 3aTBEPIIKY EThCH
HaByaJ bHUM I1aHoM. OCHOBHOIO (OPMOIO MiJICYMKOBOI0 KOHTPOJIIO € TECTYBaHHs,
po6oTa HaJ| MPAKTUYHUM 3aBIaHHAM Ta cliBOeciaa.
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14. CXEMA HAPAXYBAHHS TA PO3IMOALT BAJIIB, SIKI
OTPUMYIOTH CTYJIEHTH

OuiHroBaHHS OKPeMMX BUJIB BHKOHAHOI CTYIEHTOM HABYAJIbHOI POOGOTH 3
puciiiny «OpraHizanis npaii MeHemKepa» 31iHCHIOEThCS B 6anax BiIoBiAHO
o Tabm.14.1. BukoHaHi BUM HaB4abHOT pOGOTH 3apaxoByIOThCS CTYIEHTY, SIKILO
BiH OTPMMaB 3a HUX [O3UTUBHY PEUTHHIOBY OL[HKY.

Tabmuus 14.1
Po3noain 6aniB ouiHOBaHHS YCHIHOCTI CTYIEHTIB 3 HABYAJILHOI
AucuuiIing «Oprauizanis npaui MeHeIKepa»

Posnin I Posin II
IToTouHe TecTyBaHHs Ta caMocTilina pofora S ”
; = : : = : ITincymkoBuii | Besoro
3MicToBHil po3ain 1 3micToBuii po3ain 2 COHTDOL
Tl 2 T3 T4 T5 T6 b7 T8 T9 | T10 [ Ti1 | TI2 P
5 5 5 5 5 5 5 5 5 5 5 5 40 100

*T1, T2, ..., T12 — memu 3ausamo

IToTouyne OLiHIOBAHHSA 3HAHD CTYAEHTIB IIPOBOAUTECS IIPOTATOM CEMECTPY Y
HACTYIMHHUX (hopMax: YCHOTO OIUTYBAHHS CTYJACHTIB Ha MPAaKTHYHUX 3aHATTIX Ta
OLIHKH PIBHSA 1X 3HaHb; NEPEBIPKH MPABUIILHOCTI PO3B’A3aHHS MPAKTHYHUX 3a]1a4;
eKCIIPeC-ONUTYBaHHS (B YCHIH 4M MUCBEMOBIH popmi).

3aranbHa oliHKA 3HAHb CTYJAEHTIB 32 NOTOYHUM KOHTPOJIEM

Pe3ynpTaT MOTOYHOrO KOHTPOJIKO 3HAaHb CTYAEHTIB B IloMy (3a ycima
dopmMamu pobiT) omiHIOWTBCS B miamasoHi Bim 0 mo 60 6GaniB. CryneHT
JIOITY CKA€ThCSA J10 MiICYMKOBOTO KOHTPOJTIO 32 YMOBH BUKOHAHHS BUMOT HaBYaTbHOL
IIpOTPaMH Ta y pasi, SIKILO 3a MOTOYHY HABUAJIbHY AiSUTbHICTH BiH HAOpaB He MEeHIIe
36 Gauis.

ITincymkoBe ouiHIOBaHHSI 3HAHb CTY/AEHTIB

[TincyMKOBe OIIIHIOBAHHS 3HAHb CTYJICHTIB IPOBOIUTELCS Y (hOpMi 3aiKy.

Kpurepii ouniHioBaHHsI 3HAHB MiJ Yac 3aJ0iKy

MakcuMaiibHa KiJIbKIiCTh OalliB, sSIKy MOXXHAa OTPUMAaTH Ha icnuTi ckiagae 40
6amniB (quB. Tabm. 14.2).

Tabmuus 14.2

Po3noais 6aaiB oliHIOBAHHS NPH NiICYMKOBOMY KOHTPOJIi 3 HAB4Ya/1bHOI

aucHumIing «OQpranizanis npaui MeHeuKepa»

Owinka B 6anax 3a IOTOYHE Oninka B fanax 3a Owinka 3a HaIiOHAJILHOKO
OLIIHIOBAHHS i ICYMKOBE OIIHIOBAHHS IIKAJIO0
54-60 36-40 Bijminuo
45-53 30-35 Jobpe
36-44 24-29 3a10BIJILHO
MeHie 36 Menie 24 HesanoBiibHO

ITix yac oriHIOBaHHS BIATIOBIAI HA OKpeMe MUTaHHA 10J1aTKOBO BPaX0OBYIOThCS
JOIYIIEeH] HEOJIKH Ta TTOMHUIIKH, SIKUMU BBaXKalOThCS:

— HeoxaiiHe odopmieHHs poGoTH (He 3araJbHOIPHHHATI CKOPOYEHHS,
HE3pO3yMijHil MoYepK, BUKOPUCTAHHS OJIBIIB 3aMiCTh 4iTKUX YOPHMI) (MiHYC 2
Ganu);
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— HETOYHOCTI B Ha3BaX OKPEMHX eKOHOMIYHHUX KaTeropiil Ta nmoHsts (MiHyc 4

Oanu).

Kpurepii oniHioBaHHS BiANOBIAi HA TeopeTHYHI MUTAHHSA OineTy:

1. TloBHa BiONOBiAL HAa NHHUTAHHSA, KA OIIHIOETHCSA «GIOMIHHO», TTOBUHHA
BIJIMIOBITATH TAKUM BUMOIaM:

— pPO3rOpHYTUl, BAYEPITHUN BUKJIA 3MICTY JaHOI Y TUTaHHI TPoOIeMu;

— TOBHMIi NepesiKk HeOOXiTHUX JJIS PO3KPUTTS 3MICTY MUTAHHSI €KOHOMIUHUX
KaTeropiii Ta 3aKOHiB;

— 3/IaTHICTH 3MIMCHIOBATH MOPIBHAIBHUIN aHANI3 PI3HUX TeOpid, KOHIIEMIIH,
MiJX0/iB Ta CAaMOCTiifHO pOOUTH JIOTIYHI BUCHOBKH ¥ y3arajibHEHHS;

— YMIHHSI KOPUCTYBATHUCh METO/IaMH HAYKOBOT'O aHaJli3y eKOHOMIYHUX SIBHIIL,
MPOLIECIB 1 XapaKTepu3yBaTH IXHi pUCH Ta ()OPMH BHSBICHHS;

— JIEMOHCTpALlisl 3JaTHOCTI BHCIIOBJICHHsSI Ta apryMeHTyBaHHsI BJIACHOTO
CTaBJICHHS [0 aJbTepHATHUBHUX MOTJIAIIB HA AaHe UTaHHS;

— BHKOPUCTAHHSA aKTyaIbHUX (DAKTHUHUX Ta CTATUCTUYHUX JAaHUX, 3HAHb JaT
Ta ICTOPUYHHUX MEPIOAiB, AKI MIATBEPIKYIOTh TE3H BiJINOBIJI HA MATAHHS.

2. BianoBias Ha NUTAHHS OLIHIOETHCS «000pe», SIKILO:

— BIOHOCHO BifmoBiZi Ha HaWBUINUKA Oan He 3poOJEHO PO3KPUTTS Xoya O
OJTHOTO 3 TMYHKTIiB, BKa3aHWUX BUIIE (SKIIO BiH SBHO NMOTPIOHUH [Isl BUYEPITHOTO
PO3KPHUTTS MUTaHHs) ab0, SKIIO:

— OpU PO3KPUTTI 3MICTY NMUTAHHS B LIUJIOMY IPaBUIBHO 3a 3a3HAYEHUMH
BUMOTraMH 3po0JieHi OKpemi IOMHJIKM TIIiJ{l 4ac: BHKOPHCTaHHS LHUPPOBOIO
MaTepiaiy.

3. BiamnoBiape Ha TUTAHHSA OLIHIOETHCI «3A008LIbHOY, KIIIO:

— BiJIHOCHO BiITIOBI i Ha HaBUIIMK Oan He 3p0OJIEHO PO3KPUTTSA YOTHPHOX UH
Oinblle MyHKTIB, 3a3HAYEHUX Y BUMOTAxX JI0 HHOTO (SKIO BOHH SIBHO MOTPiOHI JUIst
BUYEPITHOTO PO3KPUTTS ITUTAHHS);

— OJIHOYACHO NPMCYTHI YOTHUpPHM dYd Oinmblile THUIIB HEONIKIB, fKI OKPEMO
XapaKkTepU3yITh KPUTEPil OLIHKYA MUTAHHS;

— BMCHOBKH, 3pO0JIEH] TTia Yac BiMOBiJi, He BIAMOBIAAIOTH NPABHIBHUM Y1
3arajJbHO BHM3HAUEHWM IIPH BIiJICYTHOCTI JIOKa3iB CYNPOTUBHOI'O apryMeHTaMHu,
3a3HauYE€HUMH Y BiJIOBIJII,

— XapakTep Bi[IIOBii Aae miacTaBy CTBEPIUKYBaTH, 1110 ocoba, sIKa cKiaaae
icnuT, He 30BCIM NIPaBHJIBLHO 3pPO3yMiNla 3MICT MUTAHHS YM HE 3HAE MPABUIIBHOL
BIiZMOBizi i TOMy He Bi[IIOBiNa Ha HBOTO IO CYTi, JOIYCTUBLIM IpyOi MOMHUIIKH Y
3MICTI BIAIOBIII.

3 ypaxyBaHHSM BHIIEBUKIAJICHOTO pEe3yJIbTaTH ICIUTY OLIHIOIOTECA B
mianazoni Big 0 mo 40 6ainis ans crynaeHTiB. [Ipu oMy, SKIIO BiZUIIOBII CTyIeHTA
Ha eK3aMeHi oIiHeHi MeHIre HiX Ha 30%, BiH OTPHMYE He3aJI0BibHY OLIHKY 3a
pe3yNbTaTaMM iCIATY Ta HE3aJOBiJbHY 3arajbHy MiJICYMKOBY OIiHKY. 3arajpHa
MiICYMKOBA OITIHKA 3 JMCIMIUTIHM CKJIQJA€ThCsl 3 Cymd OaniB 3a pe3yJbTaTy
IIOTOYHOT0 KOHTPOJIIO 3HAHB Ta 33 BAKOHAHHSA 3aB/IaHb, 1110 BUHOCATELCS HA ICTTUT.

3araJipHa MiICYMKOBA OLliHKa He MOXe nepeBuitysaTd 100 6ais.
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3aranpHa ITACYMKOBa OIliHKa B 0ajax, 3a HaALllOHAJIBHOKIO IIKAJNOK Ta 3a

mkanoro ECTS 3anocurhes mo 3amikoBo-ex3aMeHAIlHHOT BIIOMOCTI, HABYAJILHOL
KapTKH Ta 3a1iIKOBOT KHWXKKH CTyaeHTa (nuB. Tabu. 14.3).

Tabmuus 14.3

IIkana oninoBanHAa: HanionaabHa Ta ECTS

Cywma 6ais 3a Bci Otifica OuiHKa 3a HAIiOHAJIBHOO [ITKAJIOH0
BRARHABRIBHOL ECTS JUIS eK3aMeHy, KYpCOBOTO .
TUSTBHOCTI JUTSE 3aJTIKY
poeKTy (poboTH), IPaKTHKH
90-100 A BIJIMIHHO
82-89 B o6
nobpe
74-81 C P 3apaxoBaHO
66-73 D .
3aJI0BiIBHO
60-65 E s
HE3aJI0BUIBHO 3 MOXKIIHBICTIO HE 3apaxoBano 3
30-59 FX MOJKJIUBICTIO
IIOBTOPHOTO CKJIaJaHHS
MTOBTOPHOTO CKJIQJIAHHS
; ; HE 3apaxoBaHo 3
HE3aJI0BIIEHO 3 000B’A3KOBHM \
000B’I3KOBHM
1-29 F NIOBTOPHUM BHBUEHHSIM
& MNOBTOPHHM BHBYEHHAM
JUCIIHTTIIHE "
JUCITHITIIIHHA

15. METOANYHE 3ABE3IIEYEHHS

— poOoua HaBUalbHA MPOTpaMa JUCIUTITIHY;
—  TUIQHW JIEKIiH, MPaKTHYHKMX 3aHSTh Ta CAMOCTIHHOT POOOTH CTYIE€HTIB;
—  Te3W JIEKLIH 3 JUCILUILIIIHHU;
— MeTOJIWYHI peKOMeHAalil Ta po3poOKH s BUKIIagaua;

— METOJMYHI BKa3iBKH 10 MPAKTHYHUX 3aHATh JJIsl CTYJIEHTIB;

— MeTOOWYHI MaTepiaiy, 10 3a0e3MeUy0Th CAaMOCTIHHY poOOTY CTYIEHTIB;
— TECTOBI Ta KOHTPOJIbHI 3aBIaHHs A0 NPAKTUUHUX 3aHSITh;

—  MepesiK MUTaHb Ta 3aBaHb I [I0TOYHOT'O i IPOMIXXHOTO KOHTPOJIIO 3HAHb

3 TUCLIMILIIHY;

—  IepeliK MUTaHb 10 iCIHTY, 3aBAaHH U151 IePeBIPKH IIPAKTUYHHUX HABUYOK

TiJT Yac 3aiKy.

1. Bamabanosa JI.B.,, Capmak O.B. Opranizauis npaii

16. PEKOMEHJIOBAHA JIITEPATYPA

OcHoBHa (0a3oBa):

MEHEeKEpa.:

nigpyunuk. / JI. B. bana6anosi, O.B. Capaax // 2-e Bun-us, nepepo6. Ta gor. — K.:

BJ1 «ITpodecionam», 2007. — 416 c.
2. Bepxornanosa H.I. Hopmysauns npari/ [Bepxornanosa H.I., lnpanchkui

JI.M., JTucenxo 10.B., Cna6xko 51.51.] —-K.: BJI «ITpodecionan», 2009. — 368 c.
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3. Bunorpancekuit M. JI. YnpasiiiHHs nepcoHanoM: HaBy. mociouuk / M./JI.

Bunorpancexkuii, C.B. Bensesa. A.M. Bunorpanceka, O. M. Illkanosa. — K. : BJ|
«IIpodecionany, 2005. — 336 c.

4. Bunorpaznceka O. M. Opranizaiis npaiii MeHe/pKepa: HaBy. IOCIOHUK. /
O.M. Bunorpancska. — Xapki: XHAMI', 2008. — 190 c.

5. Hsro6a C.I'. HopmyBaHHS mpatli y BITUM3HSHIM | Mi>kKHApOIHiN eKOHOMILII:
monorp./ C.I'. 131064, 1.1O. Taiigaii. — Jorensk: KOro-Bocrok JItn, 2005. — 172 c.

6. Hcaxosa M.E. Opranuzamus anmnapara yrnpaBlIeHHUs] Ha MOJUTrpaGrIecKux
npeanpustusx / M.E. Ucakosa. — M.: Kuura, 1977. -174 c.

7. Hopmu 4acy 1 BHpoOITKy Ha mpolecH mnoiirpadivHoro BUPOOHMIITBA:
30ipHUK/ [3a 3ar. pen.. 3.M. Xonon]. — JIssis: YAJI, 2012. — 152 c.

8. Muxaiinosa JLI. Ympaeninus mnepconanom: HaBu. mnociOuuk / JLL
Muxaiinosa. — K.: Llentp yuboBoi mitepatypu, 2007. — 248 c.

9. Xwminp @.I. YnpapaiHHS NepcoOHANOM: MiAPYYHUK JUIs CTYJCHTIB BHILUX
HaBualbHUX 3aknajiB/ @.I. Xmine. — K.: AkagemBuaas, 2006. — 448 c.

10. Xoson 3.M. VnpaBniHHS Ta €(eKTUBHICTE BUKOPUCTAHHS BHPOOHUYOTO
NepcoHaly CTPYKTYp BUIABHHYO-TIOJNIrpadivHOro Komruiekey YkpaiHu: MOHOT. /
Xonox 3.M., Kook O.1., Manspuyk LI ta in.]. — JIsBiB: YA/, 2008. — 196 c.

11. Xomox 3.M., Kook O.1. Oprasi3artisi, HOpMyBaHHsI 1 oTIaTa mpari Ha
noJjirpadgiunux nianpuemcreax: Hasu. moci6. — JIsBiB: YA/L, 2013. - 175 c.
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byrenko. — K.: KHHY, 2004. — 383 c.
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